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Navy  Department, 
Bureau  of  Navigation, 

Odoher  31,  1918. 

In  accordance  with  the  act  approved  August  29,  1916,  the  act 
approved  July  1,  1918,  and  General  Order  No.  237,  the  following 
regulations  governing  the  organization  and  administration  of  the 
Naval  Reserve  Force  are  issued  for  the  information  and  compliance 
of  all  concerned. 

These  regulations  supersede  regulations  of  October  30,  1917. 

L.  C.  Palmer. 
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CHAPTER  1. 


CLASSIFICATION,  ORGANIZATION,  AND  ADMINISTRATION. 

Section  1. — Classification. 

101.  By  law  (act  of  Aug.  29,  1916,  and  act  of  July  1,  1918),  the 
classification  of  the  Naval  Reserve  Force  is  as  follows: 

The  Fleet  Naval  Reserve  (class  1). 

The  Naval  Reserve  (class  2). 

The  Naval  Auxiliary  Reserve  (class  3). 

The  Naval  Coast  Defense  Reserve  (class  4). 

The  Naval  Reserve  Flying  Corps  (class  5). 

The  Volunteer  Naval  Reserve  (class  6.) 

102.  For  administrative  purposes  the  legal  classification  mentioned 
naturally  falls  under  one  of  the  following: 

(a)  Reservists  quahfied  for  duty  on  comhatant  ships  (Hne  or 
staff). 

(6)  Reservists  qualified  for  duty  on  merchant  ships  (auxiliaries) . 

(c)  Reservists  for  special  or  technical  duty,  not  qualified  for  their 
rank  afloat. 

(d)  Reservists  for  aviation. 

103.  Members  of  one  class  may  be  transferred  to  another  class  if 
eligible  and  qualified. 

104.  The  Volunteer  Naval  Reserve  is  not  in  reality  a  class;  it  is  a 
subclass  of  all  classes,  the  only  distinction  being  the  one  of  retainer 
pay. 

105.  Recapitulation  shows  the  following  classification: 
(a)  Class  1,  class  2,  class  6  for  2. 

(h)  Class  3,  class  4  for  3,  class  6  for  3. 
(o)  Class  4,  class  6  for  4. 
(d)  Class  5,  class  6  for  5. 

Note. — A  merchant  officer  who  has  not  served  on  a  hsted  ship 
can  not  be  enrolled  in  class  3;  he  may  be  enrolled  in  class  4  for  3, 
and  after  being  ordered  to  active  duty  or  to  duty  for  training  on  a 
naval  auxiliary  or  naval  vessel  be  transferred  to  class  3. 

(7) 


8 


vSection  2. — Organization. 

106.  The  Naval  Reserve  Force  is  administered  by  the  following 
officers: 

(1)  Commandants  of  naval  districts. 

The  following  officers  have  the  same  authority  as  the  commandant 
of  a  naval  district: 

Commandant,  navy  yard,  Washington,  D.  C. 
■  Commandant,  naval  station,  Guantanamo.       .  '  ' 

Commandant,  naval  station.  Virgin  Islands.  .         •  ^' 

Commandant,  naval  station,  Guam. 

Commandant,  naval  station,  Samoa.      '.  ■ 

Commandant,  naval  station,  Cavite. 

(2)  Supervisor,  Naval  Auxiliary  Reserve,  east  coast.  Municipal 
Ferry  Terminal,  South  and  Whitehall  Streets,  New  York. 

(3)  Supervisor,  Naval  Auxiliary  Reserve,  west  coast,  Ferry  Build- 
ing, San  Francisco,  Calif. 

Section  3. — Administration. 

107.  The  officers  indicated  m  article  106  have  administrative 
duties,  as  follows: 

(1)  The  commandants  of  naval  districts  and  the  officers  indicated 
in  article  106  (1):  -     ■ - 

(a)  Have  jurisdiction,  previous  to  mobilization,  oyer  all  reservist 
residing  within  the  naval  district,  including  officers  and  men  in  class  3 
on  tugs  and  vessels  for  district  use,  and  excluding  officers  and  men 
serving  on  other  merchant  vessels. 

(b)  Are  charged  with  enrollment  of  men  and  the  recommending 
of  officers  (ai^t.  107  (2);  art.  203);  the  training  of,  and  supervision 
over,  all  reservists  under  their  jurisdiction.  All  requests  for  active 
duty  outside  the  jurisdiction  of  the  commandant  shall  be  made  to 
the  commandant  and  by  him  referred  to  the  Bureau  of  Navigation, 
where,  if  practicable,  arrangements  will  be  made  for  assignment  to 
the  duty  requested.  Upon  completion  of  any  such  active  duty, 
reservists,  on  being  ordered  home,  will  again  come  under  the  juris- 
diction of  the  commandant. 

(c)  Are  responsible  for  carrying  out  any  mobilization  or  partial 
mobilization  or(':ers  of  the  Bureau  of  Navigation,  and  reservists 
assigned  to  duty  outside  the  commandant's  jurisdiction  shall,  upon 
release  from  active  duty,  again  come  imder  his  jurisdiction.  In  case 
of  death,  discharge,  or  desertion,  the  reservist's  service  or  enrollment 
record  shall  be  returned  to  the  commandant  and  by  him  forwarded 
to  the  Bureau  of  Navigation. 

(d)  Shall  transfer  to  the  supervisor,  New  York  and  San  Francisco 
the  jackets  of  reservists  who  accept  employment  on  any  naval 
auxiliary  or  merchant  vessel  not  listed  for  district  use. 


9 


(2)  The  supervisor  of  the  Naval  Aiixihaiy  Reserve,  east  coast — 

(a)  Has  jurisdiction,  previous  to  mobihzation,  over  officers  and 
men,  all  classes,  serving  on  merchant  ships  operating  on  the  east 
and  Gulf  coast  of  the  United  States,  and  has  jurisdiction  at  all  times 
over  officers  and  men,  for  administrative  duties  on  shore  in  connec- 
tion with  the  office  of  the  supervisor,  and  in  trainmg  for  officers 
for  class  3. 

(b)  Enrolls  officers  and  men  serving  on  board  merchant  vessels  or 
officers  quahfied  for  duty  on  naval  auxiliaries,  as  may  be  authorized 
by  the  Bureau  of  Navigation;  acts  as  detail  officer  under  the  Bureau 
of  Navigation  for  and  keeps  jackets  of  reserve  officers  under  his 
supervision. 

(f)  Has  supervision  over  the  activities  of  such  assistant  super- 
visors, Naval  Auxiliary  Reserve,  as  may  be  designated  by  the 
Bureau  of  Navigation. 

{d)  Shall  transfer  to  the  commandant  of  a  naval  district  the  jackets 
of  officers  and  men  who  leave  the  merchant  service. 

(3)  The  supervisor  of  the  Naval  Auxiliary  Reserve,  west  coast — 
(a)  Has  the  same  duties  on  the  west  coast  as  supervisor,  Naval 

Auxiliary  Reserve,  east  coast. 

108.  Mobilization  plans  are  issued  by  the  Bureau  of  Navigation 
for  officers  and  men  of  all  classes.  The  commandant  of  a  naval 
district  shall,  without  reference  to  the  Bureau  of  Navigation,  make 
mobilization  plans  for  reservists  assigned  to  him  for  general  duty  in 
the  district. 

108960—19  2 


CHAPTER  2. 


OFFICERS:  ENROLLMENTS,  ASSIGNMENT  OF  RANKS,  CON- 
FIRMATION, PROMOTION,  AND  TRANSFER  TO  ANOTHER 
CLASS. 

Section  1. — Enrollments. 

201.  On  first  enrollment  a  reservist  shall  be  assigned  a  provisional 
1  ank  or  rating.  An  officer  eligible  for  enrollment  in  the  Fleet  Naval 
Reserve  may,  after  passing  the  prescribed  physical  examination,  be 
appointed  (confirmed)  to  the  same  rank  and  grade  last  held  in  the 
Navy,  or  he  may  be  assigned  a  provisional  rank  as  in  the  case  of  a 
reservist  in  any  other  class.  Except  in  special  cases,  a  reservist  in 
class  2  or  class  5  will  not  on  first  enrollment  be  assigned  a  provisional 
rank,  officers  in  these  classes  being  obtained  by  promoting  qualified 
petty  officers  or  by  transferring  to  class  2  or  class  5  officers  in  class  3 
or  class  4  who  qualify  for  duty  on  combatant  ships  or  for  aviation. 

202.  (1)  On  reenrollment  an  officer,  if  not  confirmed  during  pre- 
vious enrollment,  may,  if  considered  desirable,  be  given  the  provi- 
sional rank  and  grade  last  held ;  if  holding  an  appointment  (confirmed 
rank)  at  the  expiration  of  his  last  enrollment  and  if  he  has  performed 
three  months'  active  duty  (in  class  2  two  months'  active  duty  and  36 
drills  per  year  or  other  equivalent  duty)  \nth  satisfactory  fitness 
reports  during  last  enrollment,  he  be  appointed  in  the  same  rank 
and  grade  last  held,  provided  he  reenrolls  -wathin  four  months  of 
expiration  of  last  enrollment  and  passes  the  professional  and  physical 
examinations.  If  he  does  not  reenroll  \vithin  four  months,  or  if  dur- 
ing the  previous  enrollment  required  amount  of  active  duty  has  not 
been  performed,  the  officer  may  be  reenrolled  and  given  the  provi- 
sional rank  and  grade  last  held. 

(2)  An  officer  in  class  3  holding  an  appointment  and  applying  for 
reenrollment,  if  not  serving  on  a  merchant  ship,  will  not  be  examined 
for  reappointment  unless  he  has  performed  three  months'  active  duty 
on  a  ship  of  the  Navy  or  six  months'  service  on  a  merchant  ship  dur- 
ing the  last  term  of  enrollment.  He  may,  however,  be  reenrolled  and 
given  the  provisional  rank  last  held  or  a  lower  provisional  rank. 

203.  First  enrollment  of  officers  may  be  made  by  the  Bureau  of 
Navigation,  on  recommendation  of  the  commandant  of  a  naval  dis- 
trict or  the  chief  of  a  bureau  or  office  concerned.  Authority  to  enroll 
officers  may  be  specifically  delegated  by  the  Ciiief  of  Bureau  of  Navi- 
gation when  he  considers  tliis  necessary  or  desirable  (see  art.  107  (2)). 

(10) 
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204.  When  an  officer  who  has  been  appointed  (confirmed)  apphes 
for  reenroUment,  the  commandant  of-  the  naval  district  having  super- 
vision shall  appoint  statutory  physical  and  professional  boards,  in 
accordance  with  the  precepts  he  holds  in  blank,  to  conduct  the 
required  physical  and  professional  examinations.  The  commandant 
shall  furnish  the  boards  with  the  fitness  reports,  the  service  and  health 
records  of  the  candidate,  covering  the  period  of  his  last  enrollment, 
obtaining  fitness  reports  and  other  reports  when  necessary  from  the 
Bureau  of  Navigation.  The  record  of  proceedings  of  the  boards  shall 
be  forwarded  to  the- Navy  Department  (Judge  Advocate  General), 
and  upon  the  approval  of  the  records  of  proceedings  in  each  case  an 
appointment  will  be  issued.  If  undue  delay  is  occasioned  thereby, 
the  Bureau  of  Navigation,  on  recommendation  of  the  commandant, 
will  reemoll  or  authorize  the  commandant  to  reenroll  the  officer  in 
the  provisional  rank  and  grade  last  held,  provided  he  passes  a  satis- 
factory physical  examination.  Tiie  same  procedure  will  be  followed 
in  the  case  of  an  officer  appointed  in  class  3  coming  under  the  super- 
visor of  the  Naval  Auxiliary  Reserve,  except  that  the  supervisor  -will 
hold  precepts  in  blank  for  statutory  medical  boards  and  supervisory 
examining  boards.  Tiie  statutory  board  for  professional  examination 
of  officers  of  this  class  will  meet  in  the  Bureau  of  Navigation. 

205.  Tlie  physical  requirements  of  an  officer  shall  be  in  accordance 
with  article  412.  Tiie  requirements  of  class  4  for  3  shall  be  the  same 
as  class  3. 

Section  2. — ^Assignment  of  Rank  and  Grade. 

206.  When  first  enrolled  in  class  1,  a  reservist  wall  generally  be 
appointed  to  the  same  rank  and  grade  last  held  in  the  Navy,  or  be 
assigned  provisionally  the  rank  and  grade  held  by  the  officer  in  the 
Navy  with  the  same  amount  of  naval  service  as  a  commissioned  officer 
to  his  credit  as  has  the  reservist. 

207.  (1)  In  class  3  officers  on  fisted  ships  or  naval  auxiharies  shall 
be  emolled  in  accordance  \^'ith  the  table  following: 

Tonnage  (gross) . 


Station. 


Master  

Chief  engineer. 


First  officer  .-. 

First  assistant  engineer. . . 

Second  officer  


Second  assistant  engineer. 

Third  officer  , 

Third  assistant  engineer.. 

Fourth  officer  

Fourth  assistant  engineer. 


Above  3,000. 


Lieutenant 
commander. 
Lieutenant  . 


 do  

Licutenant(jun- 
ior  grade; 

EiLsign  or  lieu- 
tenant (junior 
grade). 

 do  

Ensign  

 do  

 do  

 do  


3,000-1,500, 


Lieutenant. 


Lieutenantfjun- 
ior  grade). 

 do  

Ensign  


1,500-500. 


LieutenantCjun- 

ior  grade). 
Ensign  


.do. 
.do. 


.do. 


.do., 
.do. 
.do.. 


500-150. 


150. 


Ensign. ....  I  B  oatswain. 
Macliirist . 


Boatswain . 
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(2)  An  officer  enrolled  in  class  4  for  service  in  class  3,  not  serving 
on  a  sliip,  is  usually  required  to  hold  a  master's,  mate's,  or  engineer's 
license  and  will,  in  general,  be  given  the  rank  and  grade  conforming 
to  the  position  he  held  on  a  merchant  ship,  except,  if  this  rank  should 
be  lieutenant  commander  or  lieutenant,  the  next  lower  rank  will 
be  given. 

208.  If  a  reservist  is  assigned  a  rank  in  class  4  when  first  enrolled, 
he  shall  be  given  the  rank  of  a  warrant  officer,  ensign,  or  lieutenant 
(junior  grade),  depending  upon  age  and  experience.  The  rank  of 
lieutenant  may  be  given  to  older  men  of  special  qualifications,  recog- 
nized ability,  and  experience,  who  are  intended  for  important  active 
duty  m  war;  the  rank  of  lieutenant  commander  may  be  conferred 
upon  men  who  are  recognized  leaders  in  their  profession  or  occupation 
and  whose  services  may  be  considered  of  special  value  in  time  of 
war  or  preparation  for  war.  The  number  allowed  in  each  rank  and 
grade  will  be  established  by  the  Bureau  of  Navigation.  As  a  general 
rule  lieutenants  will  not  be  appointed  in  this  class  who  are  under 
28  years  of  age  or  lieutenant  commanders  who  are  under  35  years 
of  age. 

209.  The  assignment  of  a  provisional  rani"  does  not  constitute  an 
ajjpointment  or  promotion.  An  appointment  is  signed  by  the  Secre- 
tary of  the  Navy  by  direction  of  the  President  and  can  only  be 
given  upon  satisfactorily  passing  the  statutory  physical  and  pro- 
fessional examination.  A  provisional  rank,  grade,  or  rating  may  be 
assigned  any  reservist  by  a  designated  officer.  Prior  to  enrollment 
an  applicant  must  pass  the  required  physical  examination,  and  prior 
to  first  enrollment  must  be  examined  by  one  or  more  officers  to 
determine  his  professional  qualifications. 

Section  3. — Confirmation. 

211.  Officers  will  not  be  examined  for  confirmation  during  a  war. 
Confirmation  carries  with  it  a  high  retainer  pay;  no  one  shall  be 
confirmed  who  is  not  fully  qualified  to  assume  important  duties  on 
mobilization.  In  time  of  peace,  examinations  for  confirmation  will 
be  held  as  directed  by  the  Bureau  of  Navigation. 

212.  (1)  The  examination  for  confirmation  of  officers  (line  or 
staff)  of  class  1  and  class  2  will  be  similar  to  that  required  of  naval 
officers  of  the  same  rank  and  grade,  except  that  officers  for  engineering 
duty  only  will  be  required  to  have  only  a  general  knowledge  of  the 
line  duties,  and  officers  for  line  duties  only  will  be  required  to  have 
only  a  general  knowledge  of  engineering  duties. 

(2)  For  confirmation  in  class  3,  the  examination  will  be  limited 
to  the  requirements  "for  the  proper  organization,  discipline,  maneu- 
vering, navigation,  and  operation  of  vessels  of  the  merchant  marine 
while  performing  auxiliary  service  with  the  fleet  in  time  of  war. 
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(3)  For  confirmation  in  class  4  an  officer  (line  or  stafl')  wiU  bo 
required  to  pass  a  rigid  examination  in  the  specialty  to  which  he  is 
assigned,  and  must  have  a  general  knowledge  of  naval  (mstoms  and 
disciphne. 

(4)  Foi  confirmation  in  class  5  an  officer  for  flying  duty  shall  have 
the  technical  requirements  of  a  qualified  naval  aviator,  a  general 
knowledge  of  the  customs  and  discipline  of  the  service,  and  a  good 
knowledge  of  the  tactics  of  naval  aviation. 

213.  No  officer,  except  in  class  3,  shall  be  examined  for  confirmation 
who  has  pel  formed  less  than  tlii  ee  months'  active  duty  in  his  cm'rent 
enrolhnent,  nor  whose  last  fitness  report  is  not  entirely  satisfactory. 
An  officer  in  class  3  in  the  rank  of  lieutenant  commandei  or  lieutenant, 
shall  not  be  examined  for  confii'mation  unless  he  has  had  at  least  one 
month's  active  duty  as  a  resei  ve  officer  on  a  man-of-war  commanded 
by  an  officer  of  the  regular  Navy. 

214.  The  board  for  professional  examination  for  confirmation  shall 
consist  of  three  naval  officers  not  below  the  rank  of  lieutenant  com- 
mander. The  board  for  physical  examination  shall  consist  of  not 
less  than  two  medical  officers. 

215.  Upon  successfully  passing  the  examination  for  confirmation, 
and  upon  approval  by  the  Navy  Department  of  the  findings  thereon 
of  the  examining  boards,  the  officer  will  be  issued  an  appointment. 

Section  4. — Promotions. 

216.  For  promotion  to  the  next  higher  grade  officers  shall  be 
required  to  pass  the  physical  and  professional  examinations  required 
for  confirmation  in  that  grade. 

217.  (1)  Promotions  of  officers  (line  and  staff)  in  the  Fleet  Naval 
Reserve,  class  1,  shall  be  governed  by  the  following  rules: 

(a)  An  officer  enrolling  in  the  Fleet  Naval  Reserve  within  four 
months  after  the  date  of  the  acceptance  of  his  resignation  from  the 
Navy,  shall  be  assigned,  as  running  mate  for  promotion  purposes, 
the  officer  who  was  next  above  him  on  the  Navy  list  at  the  time  of 
his  resignation. 

(b)  An  officer  enrolling  in  the  Fleet  Naval  Reserve  at  a  later  date 
than  indicated  in  (a)  may  be  enrolled  in  the  rank  and  grade  he  last 
held  in  the  Regular  or  Volunteer  Navy,  and  will,  for  promotion 
purposes,  have  assigned  as  running  mate  the  officer  in  the  Regular 
Navy  who  has  completed  an  ec^ual  amount  of  service  in  that  rank. 
If  such  reservist  has  had  a  greater  amount  of  total  naval  service  as  a 
commissioned  officer  (exclusive  of  commissioned  warrant  officer 
service)  than  such  officer  of  the  regular  Navy,  he  may  be  assigned  as 
running  mate  the  officer  in  the  regular  Navy  who  has  an  equal  amount 
of  naval  service  as  a  commissioned  officer.  If  this  officer  is  in  a  higher 
rank  the  reservist  will  be  eligible  for  examination  for  promotion  to 
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the  higher  rank.  Service  as  a  commissioned  naval  or  volunteer 
ofliicer,  or  as  a  naval  cadet  or  midshipman  after  graduation  from  the 
Naval  Academy,  or  active  duty  with  the  Navy  as  a  commissioned 
ofhcer  of  the  National  Naval  Volunteers,  Naval  Reserve  Force,  or 
Naval  Militia,  shall  be  included  in  determining  length  of  service  as  a 
commissioned  officer. 

(c)  A  reserve  warrant  officer  will  have  assigned  as  running  mate 
the  warrant  officer  of  the  grade  having  an  equal  amount  of  service  as  a 
wan-ant  officer. 

id)  Officers  of  the  Fleet  Reserve  may  be  promoted  up  to  tbe  rank 
of  lieutenant  with  their  running  mates;  provided,  that  their  service 
in  the  Naval  Reserve  Force  has  been  continuous;  that  they  have 
performed  active  duty  at  the  rate  of  one  m^onth  per  year  during 
each  enrollment  in  tim.e  of  peace;  and  that  they  have  served  contin- 
uously on  active  duty  in  time  of  war  or  other ,  national  emergency 
during  which  their  services  were  required.  They  may  be  promoted 
to  the  rank  of  lieutenant  commander  with  their  running  mates, 
provided  their  total  commissioned  service  in  the  Navy,  including 
active  duty  while  in  the  Naval  Reserve  Force,  has  been  not  less  than 
five  years,  four  of  which. must  have  been  sea  duty  in  the  case  of  line 
officers,  three  of  which  must  have  been  sea  duty  in  the  case  of  officers 
of  the  Pay  Corps  and  two  of  which  must  have  been  sea  duty  in  the 
case  of  officers  of  the  Medical  Corps.  If  a  fleet  reservist's  total  serv- 
ice does  not  meet  the  above  requirements  when  his  running  mate 
is  promoted  to  the  rank  of  lieutenant  commander,  he  will  become 
eligible  for  promotion  when  his  total  service  shall  reach  such  require- 
ments. When  a  reservist's  running  mate  in  time  of  war  is  given  a 
temporary  prom.otion,  the  reservist  may  be  given  the  same  provi- 
sional rank  and  grade.  Wlaenever  a  running  m.ate  is  promoted  to 
lieutenant  comm.ander  with  less  than  five  years  as  commissioned 
officer,  the  reservist  will  become  eligible  for  promotion  to  lieutenant 
commander  on  completion  of  the  same  amount  of  service  as  the 
running  mate. 

(e)  Appointnients  or  assignments  to  provisional  ranks  in  the 
grade  of  warrant  officer  or  ensign  may  be  given  enrolled  men  of 
class  1  in  accordance  with  the  instructions  issued  by  the  Bureau  of 
Navigation  from  time  to  time. 

(2)  (a)  Promotion  of  officers  in  class  2.  At  the  time  an  officer 
Gine  or  staff)  is  appointed  in,  given  a  provisional  rank  in,  or  trans- 
ferred to  class  2,  his  running  mate  in  the  Navy  will  be  the  officer  who 
is  at  the  bottom  of  that  rank  and  grade,  and  promotion  will  follow 
as  outlined  under  (1)  {d). 

(Jb)  The  assignn-.ent  of  ranks  to  enrolled  men  will  be  made  in  the 
grade  of  warrant  officer,  ensign,  or  assistant  paymaster,  in  accord- 
ance with  instructions  issued  by  the  Bureau  of  Navigation  from  time 
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to  time.  The  number  of  assignm.ents  will  be  limited  to  the  needs  of 
the  Navy  and  will  in  general  be  made  from  eligibility  lists  determined 
by  competitive  examination. 

(3)  (a)  Promotion  of  officers  in  class  3.  An  officer  in  class  3  may 
be  promoted  in  accordance  with  the  position  he  holds  on  a  merchant 
ship  or  naval  auxiliary  (table,  art.  207). 

(6)  In  case  the  rank  of  commander  or  captain  is  assigned  to  an 
officer  of  the  Naval  Auxiliary  Reserve  conxmanding  a  naval  auxiliary 
or  noncombatant  ship,  the  chief  engineer  of  that  vessel  may  be 
promoted  to  the  rank  of  lieutenant  commander  provided  he  has 
served  satisfactorily  three  m.onths  with  such  commanding  officer. 
The  executive  officer,  under  the  sam.e  conditions,  may  be  assigned 
the  rank  of  lieutenant  commander  if  in  all  respects  qualified  for 
command. 

(c)  In  the  case  of  officers  of  the  Naval  Auxiliary  Reserve  serving 
as  executive,  first  lieutenant,  navigator,  or  chief  engineer  on  vessels 
whose  complement  prescribes  such  positions,  in  addition  to  the  watch 
officers,  and  which  are  comjnanded  by  officers  of  the  rank  of  com- 
m.ander  or  captain,  such  officers  may  be  assigned  the  rank  of  lieu- 
tenant comm^ander  after  six  months  satisfactory  service. 

(d)  Officers  of  the  Naval  Auxiliary  Reserve  assigned  to  admini^ 
strative  or  other  work  m.ay  be  assigned  a  temporary  rank,  not  above 
that  of  lieutenant  commander,  commensurate  with  the  importance 
of  the  duty  for  which  detailed. 

(4)  (a)  An  officer  in  class  4  for  general  service  may  be  promoted 
to  the  next  higher  rank,  or  be  assigned  the  next  higher  provisional 
rank,  to  ffil  a  definite  vacancy  in  the  class  4  district  or  bureau  comple- 
m.ent.  Promotions  will  be  made  by  the  Bureau  of  Navigation, 
based  upon  age,  experience,  qualifications,  fitness  reports,  length  of 
service,  recommendations  of  the  commandant,  chief  of  bureau  or 
office  concerned,  and  in  accordance  with  qualifications  outlined  in 
article  208.  Officers  on  shore  duty  will  be  principally  officers  of  the 
Navy  or  class  1,  2,  3,  or  5  of  the  Reserve  Force;  the  bureau,  has, 
however,  established  a  limited  class  4  complement  for  reservists 
having  special  technical  or  administrative  ability,  but  not  qualified 
for  the  duties  of  their  rank  in  other  classes. 

(b)  An  enrolled  man  may  be  appointed  or  given  a  provisional 
assignment  in  class  4  for  general  service  with  the  rank  of  ensign  or 
warrant  officer,  in  accordance  with  instructions  issued  by  the' 
Bureau  of  Navigation  from  tim.e  to  time. 

(c)  A  civilian  with  special  technical  qualifications  may  be  recom- 
mended to  the  Bureau  of  Navigation  for  provisional  assignment  of 
rank  to  fill  a  definite  vacancy  in  the  authorized  complement. 
Recommendations  should  state  fully  age,  experience  and  qualifi- 
cations, and  the  definite  vacancy  it  is  desired  that  the  applicant  fifi. 
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(5)  (a)  The  number  of  officers  allowed  in  each  rank  in  class  5  will 
be  established  by  the  Bureau  of  Navigation,  and  promotions  or 
provisional  assignments  to  the  next  higher  rank  may  be  made  to 
fill  these  vacancies. 

(6)  The  assignments  of  ranks  to  enrolled  men  will  be  made  in  the 
grade  of  warrant  officer  or  ensign,  in  accordance  with  instructions 
issued  by  the  Bureau  of  Navigation  from  time  to  time.  The  num- 
ber of  assignments  will  be  limited  to  the  vacancies,  and  assignments 
will  be  made  only  to  qualified  aviators. 

(6)  Reservists  whose  fitness  reports  are  not  entirely  satisfactory, 
or  who  have  not  performed  active  duty  as  rec^uired  above,  will  not 
be  promoted  under  the  rules  given,  but  may  later  be  authorized  by 
the  Bureau  of  Navigation  to  be  exammed  for  promotion  under 
special  rules  affecting  their  cases. 

(7)  In  time  of  war  or  impending  war  an  officer  who  has  been 
assigned  a  provisional  rank  and  grade  or  who  holds  an  appointment 
may  be  assigned  a  higher  provisional  rank  without  the  statutory 
examination  required  for  regular  promotion.  This  higher  pro- 
visional rank  will  be  given  by  the  Bureau  of  Navigation,  unless 
authority  is  otherwise  specifically  delegated. 

218.  In  all  examinations  for  promotion  in  the  Naval  Reserve 
Force  due  regard  shaU  be  shown  to  the  special  service  required  for 
the  class  in  which  an  officer  is  enrolled  (arts.  102  and  105).  No 
officer  shall  be  considered  qualified  for  promotion,  however,  who  has 
not  a  general  Imowledge  of  naval  customs  and  discipline. 

219.  Upon  successfully  passing  the  examination  for  promotion 
and  upon  approval  by  the  Navy  Department  of  the  fundings  thereon 
of  the  examining  boards,  the  officer  will  be  issued  an  appointment. 

Section  5. — Transfer  to  Another  Class. 

220.  A  reservist  may  be  transferred  in  accordance  with  the  pro- 
visions of  the  act  approved  August  29,  1916,  to  another  class  for 
which  qualified.  Reservists,  including  class  4  (general  service)  may 
be  assigned  to  any  duty.  Those  reservists  who  were  not  enrolled 
in  class  4  for  general  service,  and  who  have  not  volunteered  for  general 
service,  may  be  assigned  to  duty  in  any  naval  district. 

221.  A  reservist,  if  qualified  (art.  208)  may  be  transferred  from 
any  class  to  fill  a  vacancy  in  the  special  class  4  complement.  A 
reservist  in  class  4,  formerly  in  another  class,  may  be  transferred 
back  to  the  former  class  in  the  rank  he  held  at  the  time  of  transfer 
to  class  4.  Any  resei"vist  in  class  4  who  desires  service  in  class  2,  3, 
or  5  wiU,  if  practicable,  be  conditionally  transferred  and  assigned  a 
provisional  rank  in  the  class  elected,  be  given  the  necessary  training, 
and  when  considered  qualified  for  the  duties  of  an  officer  in  the  class 


elected,  be  wholly  transferred  by  'the  Bureau  of  Navioatioh  in  such 
rank  as  is  deemed  appropriate.  In  the  case  of  transfer  to  classes  2 
or  3,  due  consit'eration  will  be  given  to  previous  naval  service  afloat, 
and  in  general  the  transfer  will  be  made  in  the  rank  of  ensign  or 
lieutenant  (junior  grade).  In  exceptional  cases  it  may  be  made  in 
the  rank  of  lieutenant.  In  the  case  of  transfer  to  class  5,  due  con- 
sideration will  be  given  to  previous  experience  in  aviation,  and  in 
general  the  transfer  wiU  ])e  made  in  the  rank  of  ensign  or  lieutenant 
(junior  grade).  In  exceptional  cases  it  may  be  made  in  the  rank 
of  lieutenant. 

222.  A  reservist  in  class  4  with  previous  service  as  an  officer  on  a 
naval  auxiliary  or  merchant  vessel,  may  be  transferred  to  class  4 
for  .3  by  the  Bureau  of  Navigation  on  recommendation  of  the  com- 
mandant of  the  district,  in  such  rank  as  he  would  be  entitled  on 
enrollment  direct  in  class  3. 

223.  An  officer  who  is  enrolled  in  or  transferred  to  class  4  for  3 
may  be  transferred  to  the  Naval  Auxiliary  Reserve,  class  3,  on 
being  ordered- to  active  duty  or  to  duty  for  training  on  a  naval 
auxiliary  or  naval  vessel. 

224.  An  officer"  of  class  3  or  class  4  for  3  may  request  and  be 
assigned  <luty  on  a  vessel  other  than  of  the  merchant  ship  type.  All 
such  officers  may  request  transfer  to-  class  2  and  if  found  qualified  in 
accordance  with  article  212,  may  be  transferred  to  class  2  (not 
above  the  rank  of  lieutenant)  in  a  provisional  rank  or  a  confirmed 
rank  on  passing  the  statutory  examination ;  promotion  may  follow 
as  outlined  in  article  217  (1)  (a). 

■  Section  6. — Officers'  Service  Records. 

225.  The  officer's  service  record  (Bureau  of  Navigation  Form  385) 
which  is  to  accompany  each  officer  of  the  Naval  Reserve  Force 
during  such  time  as  he  may  be  on  active  duty  in  the  Navy  during 
his  period  of  enrollment  shall  be  prepared,  when  possible,  at  the 
station  where  such  enrollment  is  efi^ected.  In  cases  where  oath  and 
acceptance  are  executed  before  a  notary  public,  th6  service  le  ord 
shall  be  made  out  at  the  first  station  to  which  the  officer  is  assigned 
for  active  duty.  It  must  in  aU  cases  be  signed  l)y  the  enrolling 
officer,  or,  if  on  board  ship,  by  the  commanding  officer. 

226.  The  service  record  shall  give  the  full  name,  including  all 
Christian  names,  of  the  officer  enrolled.  It  shall  give  the  date  and 
character  of  the  appointment  (i.  e.,  whether  confirmed  or  provisional). 
All  pages  of  the  record  shall  be  filled  in  as  indicated  by  the  form  of 
the  record  itself.  Wliere  no  entry  is  to  be  made,  such  as  "Previous 
naval  service"  the  word  "None"  shall  be  written  across  the  page. 
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227.  The  following  entries  shall  be  made  on  the  enrollment  record: 

(1)  Wlien  occurring: 

(a)  Changes  in  rank  and  reason  therefor.  •  . 

(b)  Meritorious  conduct  worthy  of  special  mention;  offenses, 
punishments  and  courts-martial,  together  with  dates  necessary  to 
render  same  operative. 

(2)  On  transfer: 

(a)  The  name  of  the  vessel  or  station  to  which  transferred  and  all 
information  called  for  on  page  6  of  Bureau  of  Navigation  Form  385. 

(3)  On  discharge: 

(a)  The  date,  place,  cause,  authority,  and  character  of  discharge. 
(6)  Wliether  or  not  recommended  for  reenrollment. 

(c)  Post-office  address  after  discharge. 

(4)  On  desertion: 

.  (a)  The  date  of  desertion,  place,  and  attendant  circumstances, 

(b)  A  statement  of  compliance  with  article  3636  (R)  United  States 
Navy  Regulations. 

(5)  On  death:  '  •  • 

(a)  Date,  place,  cause  of  death,  place  of  burial  or  disposition  of 
remains. 

(6)  Disposition  of  efi'ects  or  action  taken  with  a  view  to  their 
disposition. 

228.  Service  records  of  offfcers  not  on  active  duty  shall  be  carried 
in  the  office  of  the  commandant  of  the  naval  district  in  which  the 
officer  is  enrolled;  or  in  cases  of  class  3  officers,  in  the  office  of  the 
supervisor,  east  or  west  coast  as  the  case  may  be.  Wlien  the  officer 
enters  upon  active  duty  the  record  shall  be  forwarded  immediately 
to  his  commanding  officer.  When  transferred,  the  service  record  of 
the  officer  shall  accompany  the  officer  and  upon  his  release  from 
active  duty  shall  be  returned  to  the  commandant  of  the  naval  district 
(or  supervisors  in  case  of  class  3  officers).  In  case  of  death,  dis- 
charge, or  desertion  of  the  officer,  the  service  record  shall  be  returned 
to  the  commandant  of  the  district  in  which  the  officer  is  enrolled, 
who  shall  forward  it  to  the  Bureau  of  Navigation. 

229.  Wlien  officers'  service  records  are  prepared,  the  station 
making  out  same  shall  have  placed  on  the  face  of  the  record  (either 
by  stamp  or  in  writing)  the  following:  . 

(a)  "In  case  of  death,  discharge,  desertion,  or  release  from  active 
service,  this  record  shall  be  returned  at  once  to  the  commandant, 

 :  ,  naval  district,   ,  who  shall  in  cases  of  death, 

discharge,  and  desertion,  forward  it  to  the  Bureau  of  Navigation." 

(b)  Notation  whether  S.  and  A.  Form  42  has  been  made  out  and 
date  when  forwarded. 

230.  In  all  cases  of  enroUmeut  of  officers,  health  records  and 
identification  records  shall  be  made.  Health  record  shall  accompany 
the  officer  while  on  active  duty. 


CHAPTER  3. 


RANK,  COMMAND,  AND  SENIOR  OFFICER  PRESENT. 

Section  1-  -Officers  in  General. 

301.  (1)  Officers  of  the  United  States  Naval  Reserve  Force  shall 
be  known  as  officers  of  the  line  and  officers  of  the  staff. 

(2)  Except  when  otherwise  provided  by  law  or  regulation,  every 
commissioned  officer  of  the  Naval  Reserve  Force  shall  be  designated 
and  addressed  by  the  title  of  his  rank.  The  titles  of  officers  of  the 
line  are  given  in  article  302  and  of  officers  of  the  staff  corps  in  article 
307. 

302.  (1)  In  the  Naval  Reserve  Force  the  officers  of  the  line  are,  by  law, 
as  follows:  Rear  admiral,  captain,  commander,  lieutenant  commander, 
lieutenant,  lieutenant  (junior  grade),  and  ensign;  and  they  have, 
respectively,  these  titles.  No  officer  of  any  class  of  the  Naval  Re- 
serve Force  shall  in  time  of  peace  be  promoted  above  the  grade  of 
lieutenant  commander;  but  in  time  of  war  or  other  national  emer- 
gency, officers  of  the  Naval  Reserve  Force  of  and  above  the  rank  of 
lieutenant  commander  in  active  service  shall  be  eligible  for  selection 
for  promotion  to  the  next  higher  grade  or  rank  by  the  same  board 
of  officers  that  selects  officers  of  the  United  States  Navy  for  promo- 
tion to  such  higher  ranks  and  grades,  under  the  same  rules  and 
regulations  as  apply  to  the  selection  for  promotion  of  officers  of  the 
United  States  Navy. 

(2)  Line  officers  have  rank  in  the  order  given  in  paragraph  (1)  of  . 
this  article,  and  shah,  exercise  military  command  accordingly,  sub- 
ject to  the  restrictions  respecting  the  exercise  of  such  command  im- 
posed hereinafter  in  articles  305  and  310. 

(3)  Officers  of  the  Naval  Reserve  Force  for  engineering  duties 
only  are  restricted  to  the  performance  of  engineering  duties  only, 
and  are  not  available  for  succession  to  command  afloat  or  to  th& 
duties  of  executive  officer  in  the  absence  of  the  executive  officer 
and  other  intervening  officers. 

303.  (1)  (a)  Officers  of  the  Naval  Reserve  Force  when  not  on 
active  duty  shall  rank  relatively  with,  but  after,  officers  of  corre- 
sponding rank  or  grade  in  the  Regular  Navy  and  Coast  Guard. 

(b)  When  on  active  duty  officers  of  the  Naval  Reserve  Force 
shall  take  precedence  among  themselves  and  with  other  officers  of 
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the  naval  service  in  their  respective  grades  or  ranks  according  to  the 
dates  of  their  commissions  or  pro-visional  assignments  of  rank  in  the 
Naval  Reserve  Force:  Provided,  That  all  officers  of  the  Naval  Reserve 
Force  of  and  above  the  rank  of  lieutenant  commander  shall  rank 
with,  but  after,  officers  of  the  same  rank  or  grade  in  the  United  States 
Navy. 

(c)  In  time  of  war  or  other  national  emergency  officers  of  the 
Naval  Reserve  Force  shall  have  a  date  of  precedence  with  officers  of 
the  United  States  Navy  as  of  the  date  of  general  mobilization,  to  be 
established  by  the  Secretary  of  the  Navy. 

304.  (1)  During  the  national  emergency  which  was  declared  by 
the  President  to  exist  April  6,  1917,  officers  of  the  Naval  Reserve 
Force  shall  take  rank  as  follows: 

(a)  Officers  of  the  Naval  Reserve  Force  shall  rank  with  officers 
of  corresponding  rank  or  grade  in  the  Regular  Navy,  except  that  such 
officers  of  "The  Naval  Coast  Defense  Reserve,"  class  4,  when  afloat 
shall  rank  with,  but  after,  all  officers  of  corresponding  rank  or  grade 
of  the  Navy,  of  the  Coast  Guard,  of  "The  Fleet  Naval  Reserve," 
class  1,  of  "The  Naval  Reserve,"  class  2,  and  of  the  Naval  Auxiliary 
Reserve,  class  3,  of  the  United  States  Naval  Reserve  Force. 
"  (&)  All  officers  of  the  United  States  Naval  Reserve  Force  of  or 
above  the  rank  of  commander  shall  rank  with,  but  after,  officers  of 
corresponding  rank  or  grade  in  the  Regular  Navy  and  Coast  Guard, 

(c)  When  in  the  same  grade,  officers  of  "The  Naval  Coast  Defense 
Reserve,"  class  4,  shall  take  precedence  among  themselves  according 
to  the  dates  of  their  latest  commissions  or  provisional  assignment  of 
rank  in  such  grade. 

{d)  Former  officers  of  the  National  Naval  Volunteers  transferred 
to  "The  Naval  Reserve,"  class  2,  of  the  United  States  Naval  Re- 
serve Force,  shall  take  precedence  in  each  grade  as  of  their  date  of 
call  to  active  service,  whether  as  Naval  Militia  or  National  Naval 
Volunteers;  if  since  promoted,  then  as  of  the  date  of  their  latest 
commissions  in  such  grade  in  the  National  Naval  Volunteers:  PrO' 
tided,  That  such  officers  shall  take  precedence  in  each  grade  among 
themselves  and  with  each  other  according  to  the  dates  of  their  com- 
missions in  the  Naval  Militia  under  which  they  were  enrolled  in  said 
National  Naval  Volunteers. 

((?)  Officers  of  "The  Naval  Coast  Defense  Reserve,"  class  4,  quali- 
fied for  duties  in  "The  Fleet  Naval  Reserve,"  class  1,  having  been 
transferred  to  "The  Naval  Reserve,"  class  2,  shall  rank  from  the 
dates  of  their  being  designated  as  so  qualified  by  the  Bureau  of  Navi- 
gation. Officers  of  other  classes  who  may  be  transferred  to  "The 
Naval  Reserve,"  class  2,  shall  rank  from  the  dates  of  their  transfer 
to  such  class. 


(/)  Officers  of  otlier  classes  who  may  be  transferred  to  "The 
Fleet  Naval  Reserve,"  class  1,  shall  rank  from  the  dates  of  their 
transfer  to  such  class. 

(g)  All  other  officers  shall  take  precedence  in  each  grade  according 
to  the  dates  of  their  latest  commissions  or  provisional  assignments 
of  rank  in  such  grade. 

(7i)  Officers  of  the  Naval  Reserve  Force  shall  take  precedence  in 
each  grade  according  to  the  dates  of  their  commissions  or  provisional 
assignments  in  such  grade,  the  officer  with  an  earlier  date  of  prece- 
dence ranking  the  officer  with  a  later  date:  Provided,  That  officers 
of  "The  Fleet  Naval  Reserve,"  class  1,  shall,  when  serving  in  the 
same  grade  as  that  in  Avhich  they  served  in  the  Regular  Navy,  take 
precedence  as  from  the  dates  of  their  commissions  formerly  held  by 
them  in  the  Regular  Navy. 

(1)  When  in  any  case  the  date  of  precedence,  as  hereinbefore  set 
forth,  for  determining  relative  rank  among  officers  is  the  same,  they 
shall  take  precedence  according  to  the  length  of  their  actual  naval 
service  as-  commissioned  officers,  whether  continuous  or  broken,  the 
officer  having  longer  service  ranking  the  officer  having  less  service; 
and,  in  case  the  amount  of  service,  as  aforesaid,  is  the  same,  accord- 
ing to  the  order  in  which  their  names  are  borne  upon  the  official 
Navy  Register,  as  kept  in  the  Navy  Department. 

305-.  (1)  Only  officers  on  duty  exercise,  or  are  subject  to  command, 
except  as  provided  for  in  acticle  R-1511. 

(2)  On  all  occasions  where  two  or  more  ships'  expeditions  or  de- 
tachments of  officers  and  men  meet,  the  command  of  the  whole 
devolves  on  the  senior  line  officer,  subject  to  the  limitations  of  para- 
graph (3)  of  this  article  and  of  1-3649. 

(3)  Officers  of  the  line  restricted  by  law  to  the  performance  of 
engineering  duties  only,  officers  of  the  Naval  Flying  Corps  restricted 
by  law  to  aeronautic  duties  only,  officers  of  the  Naval  Coast  Defense 
Reserve,  officers  of  the  Naval  AuxiUary  Reserve,  and  officers  of  the 
Naval  Reserve  Flying  Corps  shall  have  all  necessary  authority  for 
the  exercise  of  command  \\-ithin  their  particular  departments  or 
services  for  the  due  performance  of  tlieir  respective  duties,  but  shall 
not  exercise  mihtary  command  outside  of  their  respective  depart- 
ments or  services:  Pro-mded,  That  nothing  herein  shall  be  taken  to 
restrict  the  right  of  officers  of  the  hne  assigned  to  engineering  duties 
only,  in  accordance  \%-ith  the  provision  of  the  act  of  August  29,  1916, 
to  succession  to  command  on  shore  within  the  meaning  of  said  act: 
Provided  further,  That  the  commanding  officer  of  a  squadron,  divi- 
sion, flotilla,  or  higher  naval  authority,  may,  when  he  deems  desir- 
able and  where  not  inconsistent  with  law,  specifically  authorize  any 
hne  officer  to  exercise  command  on  board  the  ship  to  which  he  is 
attached  without  regard  to  the  above  restrictions,  and  may  spe- 


cifically  direct  a  senior  line  officer  to  whom  the  restrictions  in  this 
paragraph  apply  to  exercise  the  functions  of  senior  officer  present 
in  the  absence  of  a  line  officer  not  so  restricted:  A7id  provided  further , 
That  for  the  purpose  of  determining  who  shall  exercise  command 
over  a  combined  force  composed  of  vessels  commanded  by  officers 
of  the  Naval  Reserve  Force  and  of  vessels  commanded  by  officers 
of  the  Regular  Navy,  Coast  Guard,  the  Fleet  Naval  Reserve,  class 
1,  the  Naval  Reserve,  class  2,  of  the  Naval  Reserve  Force,  acting  in 
conjunction,  or  over  a  combined  force  on  shore  coniposed  of  mili- 
tary units  commanded  by  officers  of  said  Naval  Reserve  Force  and 
officers  of  the  Regular  Navy,  Coast  Guard,  the  Fleet  Naval  Reserve, 
class  1,  and  the  Naval  Reserve,  class  2,  of  the  Naval  Reserve  Force, 
Marine  Corps,  or  Fleet  Marine  Corps  Reserve  acting  in  conjunction, 
all  officers  of  said  Naval  Reserve  Force  of  or  above  the  rank  of  com- 
mander or  lieutenant  colonel  will  be  regarded  as  junior  to  the 
commanders  of  the  Regular  Navy,  the  Coast  Guard,  the  Fleet  Naval 
Reserve,  class  1,  the  Naval  Reserve,  class  2,  of  the  Naval  Reserve 
Force,  and  lieutenant  colonels  of  the  Marine  Corps  and  the  Fleet 
Marine  Corps  Reserve,  respectively. 

306.  The  officers  of  the  staff  in  the  Naval  Reserve  Force  are  as 
follows:  Medical  officers,  dental  officers,  pay  officers,  chaplains, 
naval  constructors,  and  civil  engineers. 

307.  (1)  Officers  of  the  staff  on  the  active  list  have  rank  and 
grade  as  prescribed  by  law  and  Navy  Regulations  for  the  Regular 
Navy,  except  as  Umited  by  the  act  of  August  29,  1916,  and  amend- 
ments thereto  in  the  act  of  July  1,  1918. 

(2)  All  staff  officers  of  the  Naval  Reserve  Force  shall  be  desig- 
nated and  addressed  as  prescribed  in  the  Navy  Regulations  for 
officers  of  the  Regular  Navy. 

308.  Where  commissioned  officers  of  the  different  corps  of  the 
Naval  Reserve  Force  take  precedence  from  the  same  date,  they 
shall  take  the  rank  in  the  following  order: 

(a)  Line  officers.  ■      .  ' 

(6)  Medical  officers. 

(c)  Dental  officers.  . 

(d)  Officers  of  the  pay  corps. 

(e)  Chaplains.  ■  ' 

(f)  Naval  constructors. 
ig)  Civil  engineers. 

309.  (1)  Boatswains,  gunners,  machinists,  carpenters,  pay  clerks, 
sailmakers,  and  pharmacists  are  warrant  officers.  They  take  pre- 
cedence of  each  other  on  the  list  of  the  Naval  Reserve  Force  accord- 
ing to  the  date  of  their  warrants,  or  assignments  of  their  provisional 
rank,  and  in  case  the  warrants  or  assignments  of  provisional  rank  of 
two  or  more  of  them  are  of  the  same  date,  then  according  to  the 


order  in  which  their  names  are  borne  upon  the  official  register  of 
the  Naval  Reserve  Force  as  kept  in  the  Navy  Department. 

(2)  Chief  boatswains,  chief  gunners,  chief  machinists,  chief  car- 
penters, chief  pay  clerks,  chief  sailmakers,  and  chief  pharmacists 
are  designated  as  commissioned  warrant  officers  and  respectively, 
rank  with,  but  after,  ensign  in  the  Naval  Reserve  Force. 

(3)  Chief  boatswains,  chief  gunners,  chief  machinists,  boatswains, 
gunners,  and  machinists  are  classed  as  line  officers  of  the  Naval 
Reserve  Force;  chief  carpenters,  chief  pay  clerics,  chief  sailmakers, 
chief  pharmacists,  carpenters,  pay  clerks,  sailmakers,  and  pharma- 
cists as  staff  officers.  So  far  as  succession  to  command  as  to  duties 
on  board  ship,  outside  of  the  engineer  department  are  concerned, 
chief  machinists  and  machinists  are  restricted  to  the  performance 
of  engineering  duties  only. 

310.  (1)  Wlien  two  or  more  ships  meet  in  port  or  at  sea,  the  chief 
command  during  the  time  the  ships  are  within  signal  distance  of 
each  other  shall  devolve  on  the  senior  line  officer,  as  set  forth  in 
article  305,  paragraph  2. 

(2)  At  all  times  and  places  not  specifically  provided  for  in  these 
regulations,  where  the  exercise  of  mihtary  authority  for  the  purpose 
of  cooperation  or  otherwise  is  necessary,  of  which  the  responsible 
officer  must  be  the  judge,  the  senior  fine  officer  on  the  spot  shall 
assume  the  command  and  direct  the  movement  and  efforts  of  all 
persons  in  the  Regular  Navy  and  Naval  Reserve  Force  present, 
subject  to  the  Hmitations  of  paragraph  (3)  of  article  305  and  of 
article  I,  3649. 


CHAPTER  4. 


ENLISTED  PERSONNEL:  ENROLLMENTS,  DISCHARGES, 

TRANSFERS,  ETC. 

Section  1. — District  Enrolling  Officer. 

401.  There  shall  be  detailed  in  each  naval  district  an  officer  to  be 
known  as  the  district  enrolling  officer,  who  shall  be  in  direct  charge, 
under  the  commandant,  of  the  enrollment  of  personnel  in  the  Naval 
Reserve  Force. 

402.  (1)  The  district  enrolling  officer  shall  familiarize  himself  with 
all  laws  and  regulations  regarding  enrollments,  and  shall  be  gov- 
erned by  such  instructions  as  may  be  issued  by  the  Bureau  of  Navi- 
gation. He  shall  guard  against  the  enrollment  of  improper,  unsound, 
and  incompetent  persons. 

(2 )  Pie  shall  preserve  a  record  of  all  enrollments  made  in  the  naval 
district  (Form  No.  166). 

(3)  He  shall  exercise  supervision  over  all  other  enrolling  officers  of 
the  district,  appointed  by  the  commandant  of  that  district. 

;  (4)  He  shall  make  a  weekly  report  to  the  Bureau  of  Navigation  of 
all  men  enrolled  in  the  Naval  Reserve  Force,  on  Bureau  of  Navigation 
Form  No.  370. 

(5)  He  shall  prepare  account  cards  (S.  &  A.  Form  No.  42)  for  all 
persons  enrolled  or  reenrolled  in  the  district.  Account  cards  will  not 
be  used  for  making  any  other  reports  herein  required  for  the  Navy 
allotment  officer. 

(6)  The  finger  prints  of  every  person  enrolled  shall  be  made  on 
Form  N.  Nav.  No.  2  (identification  record)  and  transmitted  to  the 
Bureau  of  Navigation. 

Section  2. — Enrolling  Officers  and  Officers  in  Charge  of 
Naval  Recruiting  Stations. 

403.  The  commandant  of  the  naval  district  may  detail  as  enrolling 
officers  such  officers  of  the  Navy  or  Naval  Reserve  Force,  under  his 
command,  as  may  be  necessary  to  aid  the  district  enrolhng  officer,  in 
his  office  or  at  other  rendezvous  within  the  naval  district. 

404.  (1)  The  enrolling  officer  shall  personally  inspect  and  question 
men  offering  to  enroll.  Pie  shall  examine  into  their  qualifications 
and  determine  their  fitness  and  capacity. 

(2)  On  enrolling  a  person  he  shall  administer  to  him  the  oath  of 
allegiance. 
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(3)  Upon  enrolling  the  man  he  shall  cause  to  be  prepared  the  fol- 
lowing records :  • 

(a)  Enrollment  articles.  ' 

(b)  Enrollment  record. 

(c)  Health  record.  ' 

(d)  Identification  record. 

(4)  Upon  enrolling  persons  with  previous  service  in  the  Navy  or 
Naval  Reserve  Force,  he  shall  write  over  his  signature  on  the  face  of 
the  discharge  or  continuous-service  certificate  presented  by  the  appli- 
cant, the  date  of  his  enrollment  or  reenrollment. 

(5)  All  records  shall  be  immediately  forwarded  to  the  district  en- 
rolling officer,  and  a  weekly  report  will  be  forwarded  to  that  officer 
containing  the  names  of  all  persons  enrolled  (Form  N.  Nav.  370). 

405.  (1)  Officers  in  charge  of  Navy  recruiting  stations  are  directed 
to  make  such  enrollments  as  commandants  may  authorize  or  request. 
Commandants  should  make  such  requests  via  the  recruiting  inspector, 
or,  if  impracticable  to  do  so,  furnish  the  recruiting  inspector  with 
copies  of  such  requests. 

(2)  They  shall  enroll  men  of  previous  naval  service  who  present 
themselves  at  their  stations.  Such  men  shall  be  enrolled  in  the  rating 
held  upon  last  discharge  from  the  naval  service. 

(3)  They  shall  prepare  records  as  noted  in  article  404  (3)  above, 
and  forward  same  to  the  district  enrolling  officer. 

(4)  They  shall  make  weekly  report  of  all  persons  enrolled  to  the 
district  enrolling  officer. 

•  Section  3. — Enrollments. 

406.  (1 )  The  term  of  enrollment  of  all  persons  in  the  Naval  Reserve 
Force  is  four  years. 

(2)  Minors  over  the  age  of  18  years  may  be  enrolled  in  the  Naval 
Reserve  Force  wthout  the  consent  of  parents  or  guardians.  Minors 
under  18  shall  not  be  enrolled. 

(3)  The  original  enrollment  articles  (Form  N.  Nav.  351,  January, 
1918)  of  all  persons  enrolled  shall  be  forwarded  by  the  district  enroll- 
ing officer  to  the  Bureau  of  Navigation  without  delay.  The  district 
enrolfing  officer  shall  check  all  enrollment  articles,  to  see  that  all 
statements  are  correct,  that  the  articles  are  properly  signed,  and  that 
the  enrollment  and  health  records  agree  with  the  enrollment  articles. 
There  shall  be  entered  on  each  enrollment  articles : 

(o)  The  serial  number  of  the  enrollment; 

(b)  Home  address  of  the  recruit,  including  town,  county,  and  State; 

(c)  The  congressional  district  in  which  recruit  resides ; 

(d)  The  fact  that  retainer,  pay  account  cards  have  been  made  out 
and  forwarded. 
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(4)  Each  recruit  shall  be  required  to  declare  on  oath  in  the  presence 
of  the  enrolling  officer  that  he  makes  a  true  statement  of  his  age,  to 
the  best  of  his  knowledge  and  belief,  and  shall  be  required  to  sign  his 
full  name  to  the  enrollment  articles. 

407.  No  person  shall  be  enrolled  in  the  Naval  Reserve  Force  who 
is  a  member  of  any  naval  or  military  organization  of  the  United  States, 
or  of  any  State  thereof,  nor  shall  a  member  of  the  Naval  Reserve 
Force  enroll  in  any  other  military  organization  of  the  United  States, 
or  of  any  State  thereof,  while  his  enrollment  in  the  Naval  Reserve 
Force  is  in  effect.  This  shall  not  be  construed  to  prevent  a  member 
of  the  Naval  Reserve  Force  who  is  not  on  active  duty  from  accepting 
employment  in  a  civil  capacity  in  any  branch  of  the  Government 
service  or  in  the  service  of  any  State  of  the  United  States. 

408.  (1)  No  one  who  has  already  served  in  the  naval  or  military 
service  of  the  United  States  shall  be  enrolled  without  showing  his 
discharge  from  such  service  or  certificate  in  lieu  of  such  discharge. 

(2)  The  holder  of  a  continuous-service  certificate  indorsed  "Dis- 
charged with  bad-conduct  discharge,"  "Dishonorably  discharged," 
or  "not  recommended  for  reenlistment "  shall  not  be  enrolled  mthout 
the  specific  consent  of  the  Bureau  of  Navigation. 

409.  No  pei-son  shall  be  enrolled  who  is  not  a  citizen  of  the  United 
States,  except  as  specifically  provided  as  follows: 

(a)  Citizens  of  insular  possessions  of  the  United  States  may  be 
enrolled  in  class  3  if  otherwise  eligible. 

(b)  Aliens  who  are  citizens  of  countries  friendly  to  the  Ignited 
States  and  who  have  declared  their  intentions  of  becoming  citizens 
of  the  United  States  may  be  enrolled  in  class  2  in  the  commissary 
and  messman  branches. 

410.  Beneficiaries  and  pensioners  may  be  enrolled  in  the  Naval 
Reserve  Force  only  if  specially  qualified  and  desirable  for  a  specific 
duty.  When  such  persons  are  enrolled  a  report  shall  be  immediately 
forwarded  to  the  Bureau  of  Navigation,  giving  the  following  infor- 
mation : 

(a)  The  date  of  enrollment. 

(h)  The  date  of  call  to  active  service. 

(r)  The  number  of  pension  certificate  held. 

411.  (1)  No  person  shall  be  enrolled  in  the  Fleet  Naval  Reserve 
(class  1)  unless  his  last  discharge  from  the  Navy  is  an  honorable  dis- 
charge, by  reason  of  expiration  of  a  four-year  term  of  enlistment,  or 
an  enlistment  terminated  within  three  months  of  the  expiration 
thereof,  or  full  enlistment  during  minority. 

(2)  All  men  of  previous  naval  service,  not  eligible  for  the  Fleet 
Naval  Reserve,  who  are  accepted,  shall  be  enrolled  in  class  2.  Former 
members  of  the  National  Naval  Volunteers  are  eligible  for  enrollment 
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in  cJass  2  in  confirmed  ratings.  Recruits  enrolling  in  the  Reserve 
Force  for  general  naval  service  shall  be  enrolled  in  class  2. 

(3)  Enrollments  in  class  3  shall  be  restricted  to  men  serving  or 
who  have  served  on  the  vessels  listed  by  the  Navy  Department  as 
suitable  auxiliaries.  Men  enrolled  in  class  2  assigned  to  vessels  of 
the  merchant  type  may  be  transferred  to  class  3  at  their  own  request 
when  fully  qualified. 

(4)  Men  enrolled  for  special  fixed  duties  may  be  enrolled  in  class  4. 
No  enrollments  will  be  made  in  this  class  except  to  fill  the  special 
■complement  authorized  for  naval  districts  by  the  Bureau  of  Navi' 
gation. 

(5)  Enrollments  in  class  5  shall  be  restricted  to  men  skilled  in 
design,  manufacture,  and  operation  of  aircraft. 

(6)  Enrollments  in  class  4  for  5  shall  be  made  only  as  authorized 
or  directed  by  the  Bureau  of  Navigation.  Class  4  for  5  is  restricted 
to  men  enrolling  for  special  aviation  training.  Such  men  are  not 
enrolled  for  general  naval  service,  and  in  case  of  failure  to  qualify 
for  aviation  will  be  given  their  discharges. 

(7)  Women  may  be  enrolled  in  class  4  as  yeomen  and  as  nurses. 
They  need  not  volunteer  for  general  seivice,  but  must  agree  to  serve 
in  any  naval  district  in  which  their  services  are  required.  The  enroll- 
ments of  nurses  is  provided  for  in  article  414  (5)  below.  Physical 
requirements  for  women  shall  be  in  accordance  with  Circular  Relating 
to  the  Physical  Examination  of  Women  for  Enrollment  in  the  Naval 
Coast  Defense  Reserve  (N.  Nav.  380)  (N.  M.  S.  127644). 

412.  (1)  Physical  requirements  for  various  classes  are  as  follows: 

(a)  For  the  Fleet  Naval  Reserve,  class  1,  and  for 'men  reenroUmg 
in  class  2,  physical  standards  shall  be  the  same  as  required  of  men 
reenlisting  in  the  Navy. 

(6)  For  original  enrollment  in  classes  2  and  4  the  requirements 
shall  be  the  same  as  for  first  enlistment  in  the  Navy. 

(c)  For  enrollment  in  class  3:  Physical  examinations  in  this  class 
will  necessarily  be  governed  by  tlae  ability  of  the  individual  to  perform 
the  duties  of  his  position  as  a  member  of  the  crew  of  the  merchant 
ship  which  is  listed  to  be  taken  over  by  the  Navy  Department.  Con- 
ditions which  do  not  prevent  the  individu-al  from  pursuing  his  occu- 
pation on  the  ship,  or  which  do  not  menace  the  health  of  others,  may 
in  general  be  waived  by  the  examining  medical  officer.  All  defects 
should  be  carefully  noted  in  the  health  record  and  on  the  shipping 
articles,  and  a  waiver  form  noting  the  defects  should  be  made  out 
and  forwarded  to  the  Bureau  of  Medicine  and  Surgery,  marked 
plainly  ."for  file."  The  examining  medical  officer  should,  when  neces- 
sary, insert  the  words  "except  as  noted"  between  the  words  "free" 
and  "from"  in  his  certificate  on  the  enrollment  articles. 
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(d)  For  class  5  and  class  4  for  5  the  standard  shall  be  that  prescribed 
for  the  Flying  Corps  of  the  Regular  Navy. 

(e)  Rejection  reports  with  request  for  waiver  may  be  forwarded 
to  the  Biireau  of  Navigation  in  the  cases  of  specially  desirable  recruits 
where  variations  from  the  physical  standards  required  are  slight,  and 
in  cases  of  men  qualified  and  needed  for  enrollment  in  class  4  (see 
art.  411  (4)).  .  x. 

(/)  Should  any  person  eligible  for  reenrollment  present  himself  for 
reenroUment  within  four  months  from  the  date  of  his  discharge  from 
the  Navy  or  Naval  Reserve  Force  and  be  found  physically  disquali- 
fied, a  rejection  report  shall  be  forwarded  immediately  to  the  Bureau 
of  Navigation,  with  the  recommendation  of  the  medical  and  com- 
manding officer. 

(2)  The  following  table  and  explanations  shall  govern  physical  re- 
quirements : 

Table  of  physical  proportions  for  height,  xoeight,  and  chest  measurements  of  adults  {vmle). 
[Bureau  of  Navigation  circular  relating  to  the  enlistment  of  men,  July  20, 1912.] 


Height. 

Weight. 

Chest 
(mean 
circum- 
ference). 

Height. 

Weight. 

Chest 
(mean 
circum- 
ference). 

Inches. 

Pounds. 

Inches. 

Inches. 

Pounds, 

Inches. 

64 

128 

33 

69 

148 

34? 

65 

130 

33 

70 

155 

351 

66 

132 

33i 

71 

162 

36 

67 

134 

34 

72 

169 

36i 

68 

141 

344 

73 

176 

361 

Table  of  physical  proportions  for  enlistment  oj  Filipinos. 


Age.  ■ 

Height. 

Weight. 

Chest 
meas- 
urement 
(mean). 

Expan- 
sion. 

18  to  19  

Inches. 
61 
62 
624 

Pounds. 
105 
108 
110 

Inches. 
304 
31 
3U 

Inches. 
2 

24 
2-4 

20  to  21  

22  and  over  

A  minor  enrolling  as  apprentice  seaman,  or  seaman  second  class, 
must  conform  to  the  standards  noted  in  the  following  table: 


Minimum 

Minimum 

Chest 

height. 

weight. 

expansion. 

Inches. 

Pounds. 

Inches. 

64 

115 

2 

At  19  vears  of  age  

64 

120 

2 

At  20  years  of  age  

64 

125 

2 
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If  the  age  is  six  months  in  excess  of  a  full  year,  the  lequiuncnts 
are  those  of  the  next  birthday. 

No  underweight  or  underheight  is  aUowed  in  minors. 

Marked  disproportion  of  weight  over  height  is  not  a  cause  for  rejec- 
tion unless  the  appHcant  is  positively  obese. 

Any  one  of  the  following  conditions  will  be  sufficient  to  cause  the 
rejection  of  an  applicant  (Bureau  of  Navigation  Circular,  1916): 

(a)  Feeble  constitution,  general  poor  physique,  or  impaired  general 
health. 

-  (b)  Any  disease  or  deformity,  either  congenital  or  accj[uircd,  that 
would  impair  efficiency,  such  as  weak  or  deranged  intellect,  cutaneous 
disease  not  of  a  mild  t3'pe,  parasites  of  the  skin  or  its  appendages, 
deformity  of  the  skull,  abnormal  curvature  of  the  spine,  torticollis, 
inequality  of  upper  or  lower  extremities,  inefficiency  of  joints  or 
limbs,  deformity  of  joints  or  bones  (either  congenital  or  the  result  of 
disease  or  injury),  evidence  of  epi'epsj^  or  other  convulsions,  defective 
vision  (minimum  15/20  S.  in  either  eye),  disease  of  the  eye,  coior 
blindness,  impaired  hearing  or  disease  of  the  ear,  chronic  nasal 
catarrh,  ozena,  polypi,  great  enlargemxcnt  of  the  tonsils,  impedlm.ent 
of  speech,  disease  of  heart  or  lungs  or  predisposition  to  such  disease, 
enlarged  abdominal  organs  or  evidence  of  cirrhosis,  tumors,  liernia, 
undescended  testicle,  large  varicocele,  sarcocele,  hydrocele,  strictr.re, 
fistula,  hemorrhoids,  large  varicose  veins,  disease  of  the  genito-urinary 
organs,  chronic  ulcers,  ingrowing  nails,  bad  corns,  large  bunions, 
deformity  of  toes,  loss  of  many  teeth,  or  teeth  generally  unsound 
(teeth  properly  filled  not  to  be  considered  unsound).  Every  recruit 
must  have  at  least  20  sound  teeth,  and  of  these  not  less  than  4 
opposed  incisors  and  4  opposed  molars. 

(c)  Any  acute  disease.    ■  /        .  . 

If  possible,  all  candidates  should  be  vaccinated  when  enrolled ;  and 
if  this  is  not  practicable,  immediately  after  reporting  for  active  duty. 

Typhoid  prophylactic  should  be  administered  when  the  newly 
<}nrolled  member  of  the  Naval  Keserve  Force  first  reports  for  active 
duty.  -     -  -     ■  — 

413.  (1)  First  enrollments  of  men  in  the  Naval  Reserve  Force, 
except  men  of  previous  naval  service,  shall  be  made  only  in  the 
ratings,  and  between  the  ages  specified  for  the  various  ratings  as 
shown  in  the. following  table. 
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Class  2,  naval  reserve. 


Rating.  Age  limits. 

Apprentice  seaman   ]  8-40 

Apprentice  seaman  for  Lds.  electrician  (R)'   18-25 

Apprentice  .«eaman  for  electrician,  3c  (R)^   21-35 

Baker.  2c   21^0 

Blacksmith,  2c   21-40 

Boilermaker   21-40 

Chief  machinist's  mate  '   21-40 

Coppersmith,  2c   21-40 

Electrician,  2c  (G)^   21-^0 

Engineman,  2c   21-40 

Engineman,  Ic   21-40 

Fireman,  3c   18-40 

Fireman,  2c  ^   21-10 

Fireman,  Ic  '   21-40 

Hospital  apprentice,  2c  ^   18-25 

Hospital  apprentice,  Ic  '   21-27 

Gunner's  mate,  2c  *   21-40 

Landsman  baker   18^0 

Landsman  yeoman  '   25-40 

Landsman  for  yeoman  (male")*   21^0 

Landsman  for  yeoman  (female)*   18-35 

Landsman  for  yeoman  8  31-4& 

Landsman  ship's  cook   18-35 

Landsman  for  storekeeper  *   21—10 

Machinist's  mate,  2c   21-40 

Machinist's  mate,  Ic  '   21-40 

Mess  attendant,  3c   18-40 

Mess  attendant,  3c  for  ■warrant  officer  cook    25-40 

Mess  attendant,  3c  for  warrant  officer  ste^-ard    25—10 

Mess  attendant,  3c  for  steerage  cook    25-40 

Mess  attendant,  3c  for  steerage  steward   25-40 

Mess  attendant.  3c  for  wardroom  cook    25-40 

Mess  attendant,  3c  for  wardroom  steward    25-40 

Molder  2c   21-40 

Patternmaker,  2c   21-40 

Seaman.  2c  =   18-40 

Seaman  «   21-40 

Shipfitter.  2c   21-40 

Shipwright   21-40 

Ship's  cook.  4c   18-40 


1  Qualifications  include  ability  to  receive  10  words  per  minute  in  Continental  Code. 

2  Qualifications  include  ability  to  receive  20  words  per  minute  in  Continental  Code,  or  25  words  per 
minute  in  American  Morse  Code.  Rating  may  be  changed  to  electrician,  3c  (R),  after  arrival  at  a  train- 
ing camp  or  station,  upon  examination  demonstrating  ability  to  receive  as  above. 

3  Applies  only  to  men  enrolled  specifically  for  United  States  Navy  steam  engineering  school  for  training 
for  commission,  or  training  school  lor  submarine  personnel. 

<  Applies  only  to  men  enrolled  specifically  for  training  school  for  submarine  persoimel. 
6  Knro'lments  authorized  only  if  fulfilling  qualifications  for  Regular  Navy  contained  in  recruiting 
booklet. 

6  Enrollments  authorised  only  to  meet  district  needs.  '  ' 

'  Qualifications  include  proficiency  in  stenography  and  typewriting,  or  typewriting  and  accounting 

experience.   These  qualifications  must  be  adhered  to  strictly.   Will  undergo  instruction  in  yeomao 

schools. 

8  Enrollments  authorized  only  to  fill  vacancies  in  naval  districts. 

9  For  men  enrolled  for  ultimate  transfer  to  officer  material  school,  Pay  Corps.  Shall  be  advanced  to 
chief  storekeeper  (temporary)  before  transfer  to  nival  training  camp,  Pelham  Bay  Park. 

'»  Enrollments  should  be  made  in  these  ratings  only  if  fuUy  qualified.  Ratings  may  be  changed 
immediately  upon  completion  of  enrollment. 
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Class  3. — As  may  be  enrolled  in  ratings  commensurate  with  the 
duties  they  were  performing  at  the  time  of  enrollment. 

Class  4- — As  may  be  directed  by  the  bureau.  • 

Class  4  for  5. — As  may  be  directed  by  the  bm-eau. 

Class  5. — ^As  may  be  enrolled  in  ratings  in  accordance  with  instruc- 
tions issued  by  the  bureau. 

(2)  Men  of  previous  service,  when  otherwise  eligible,  shall  be  en- 
rolled in  the  rating  held  on  chscharge,  or  in  such  other,  rating  pre- 
scribed in  above  table  as  they  may  be  qualified  for. 

414.  (1)  Special  care  shall  be  taken  in  enrolling  men  for  the 
artificer  branch  to  see  that  they  have  a  practical  working  knowledge 
of  the  trades  requhed. 

(2)  A  candidate  for  em-ollment  as  a  machinist's  mate  must  know 
in  general  the  names  and  uses  of  the  various  parts  of  marine  engines 
and  boilers;  must  have  a  technical  knowledge  of  the  operation  and 
care  in  handling  such  machinery;  and  must  be  able  to  perform  work 
with  various  tools  in  a  machine  shop.  In  no  case  will  an  applicant 
for  the  rating  of  machinist's  mate  be  em-olled  in  a  higher  rating  then 
machinist's  mate,  second  class,  unless  he  shall  have  had  at  least 
operating  experience  at  sea  with  marine  engines. 

(3)  A  candidate  for  enrollment  as  an  electrician  must  be  an  elec- 
trician by  trade  or  shall  have  had  special  training  and  experience  in 
the  construction,  operation,  testing,  or  design  of  electrical  machinery. 

(a)  To  be  emoUed  as  electricians,  third  class  (radio),  applicants 
must  be  able  to  receive  at  least  20  words  per  minute  in  the  Conti- 
nental Code,  write  legibly,  spell  correctly  at  the  rate  of  25  words 
per  minute,  and  have  a  grammar-school  knowledge  of  arithmetic. 
Competent  telegraph  operators  may  be  enrolled  as  electricians, 
third  class  (radio),  even  if  they  are  without  knowledge  of  radio  teleg- 
raphy or  of  the  Continental  Code. 

(&)  To  be  emoUed  as  electricians,  second  class  (radio),  applicants 
must  have  commercial  licenses;  must  have  served  at  least  one  year 
as  radio  operators  on  merchant  ships,  with  a  discharge  from  such 
ships  showing  excellent  service  and  good  reasons  for  such  discharge, 
and  must  be  able  to  receive  in  Continental  and  American  Morse 
Codes  at  the  rate  of  25  words  per  minute. 

(c)  To  be  enrolled  as  electricians,  fii'st  class  (radio),  applicants 
must  qualify  as  in  (6)  and  must  be  radio  operators  who  have  served 
at  least  two  years  on  a  merchant  ship  and  possess  a  considerable 
knowledge  and  acquaintance  with  radio  plants. 

{d)  To  be  enrolled  as  chief  electricians  (radio),  applicants  must 
qualify  as  in  (c),  must  have  a  good  knowledge  of  radio  telegraph, 
must  have  served  on  ocean-going  steamers  for  at  least  four  years, 
and  must  pass  an  examination  by  a.  board  of  two  officers,  one  of 
whom  shall  be  a  radio  operator. 
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;  (4)  In  the  Hospital  Corps  no  first  enrollments  shall  be  made  in 
any  rating,  except  those  of  hospital  apprentices,  second  class  (pro- 
visional), and  hospital  apprentice,  first  class  (provisional).  Men 
who  have  had  nursing,  first  aid,  pharmaceutical,  or  other  allied 
trainings,  such  as  students  of  medical,  dental,  or  pharmaceutical 
colleges,  attendants  or  nurses,  druggist's  clerks,  etc.,  are  eligible. 
The  applicant  must  have  had  common-school  education. 

(5)  The  enrollment  of  nurses  (female)  in  the  Naval  Reserve  Force 
shall  be  carried  on  by  the  Bureau  of  Medicine  and  Surgery,  under 
such  authority  as  may  be  delegated  from  time  to  time  by  the  Bureau 
of  Navigation.  Records  of  enrollment  in  the  Hospital  Corps  and 
all  other  papers  relating  thereto  shall  be  referred  by  the  Bureau  of 
Navigation  to  the  Bureau  of  Medicine  and  Surgery  for  information 
and  to  afford  an  opportunity  for  recommendation;  an  examination 
report  on  a  form  prepared  by  the  Bureau  of  Medicine  and  Surgery 
and  approved  by  the  Bureau  of  Navigation  shall  be  recorded  in  both 
bm'eaus  in  any  case  of  enrollment. 

(6)  Enrollment  in  other  branches  and  ratings  shall  be  governed 
by  instructions  governing  enlistments  in  the  Navy. 

415.  Men  enrolled  in  the  Naval  Reserve  Force  within  four  (4) 
months  of  discharge  from  a  complete  enlistment  in  the  Navy  or 
Marine  Corps  may,  upon  surrender  of  the  discharge  paper,  receive 
in  exchange  therefor  a  continuous  service  certificate. 

416.  Men  reenrolling  in  the  Naval  Reserve  Force  after  a  complete 
enrollment  in  the  Naval  Reserve  Force  and  within  four  months  of 
discharge  therefrom  may  receive  a  continuous-service  certificate. 

417.  The  continuous-service  certificate  shall  be  prepared  and 
issued  by  the  Bureau  of  Navigation  upon  receipt  of  the  discharge 
from  the  commanding  officer  of  the  ship  or  station  at  which  the  men 
enrolled  in  the  Naval  Reserve  Force. 

418.  Continuous-service  certificates  are  the  property  of  the  men  to 
whom  they  have  been  issued  and  must  be  delivered  to  them  upon 
discharge.  While  the  men  are  on  active  duty  the  certificate  shall  be 
deposited  with  the  commanding  officer  for  safe-keeping. 

419.  In  the  Fleet  Naval  Reserve,  in  addition  to  enrollments, 
transfers  of  enlisted  men  of  the  Navy  to  the  Fleet  Naval  Reserve  are 
authorized  in  the  discretion  of  the  Secretary  of  the  Navj'',  as  follows: 
:  (1)  After  a  total  of  16  years'  naval  service  and  on  the  date  of 
expiration  of  his  current  enlistment;  and  if  entitled  to  an  honorable 
discharge  at  the  date  of  expiration  thereof  the  man  may  be  transferred 
to  tlie  Fleet  Naval  Reserve,  class  1 ,  in  the  rating  in  which  then 
serving. 

(2)  At  any  time  after  completion  of  20  years'  naval  service  and 
when  the  curient  service  record  is  such  as  to  entitle  a  man  to 
honorable  discharge  he  may  be  transferred  to  the  Fleet  Naval 
Reserve. 
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(3)  Marine  Corps  service  is  counted  as  "naval  service"  for  purposes 
of  transfer  to  the  Fleet  Naval  Reserve. 
I       420.  Wlien  a  man  is  transferred  to  the  Fleet  Naval  Reserve  after 
16  or  20  years'  service  the  follo^^^ng  procedure  shall  be  carefully 
followed: 

t  (1)  Close  out  the  current  service  record  of  the  man  with  the  indorse- 
ment "Transferred  to  the  Fleet  Naval  Reserve  on  (such  and  such  a 
date),"  and  forward  the  sei-vice  record  to  the  Bureau  of  Navigation, 
together  with  form  N.  Nav.  395,  showing  the  authority  for  the 
transfer. 

(2)  Indorse  the  continuous-service  certificate  of  the  man  "trans- 
ferred to  Fleet  Naval  Reserve  (on  such  and  such  a  date)  "  and  foi'ward 
to  the  conmiandant  of  the  naval  district  in  which  the  man  is  a 
resident  (see  outline  chart  of  naval  districts). 

(3)  If  in  time  of  peace,  furnish  the  transferred  man  with  trans- 
portation and  subsistence  necessary  for  travel  to  his  home  and 
direct  him  to  report  by  letter  to  the  commandant  of  the  naval  district 
in  which  he  resides  immediately  rpon  his  arrival  at  his  home. 

(4)  Close  out  the  health  record  of  the  man  with  indorsement  as 
above  and  forward  same  to  the  Bureau  of  Medicine  and  Surgery. 

(5)  Pay  the  man  in  full  to  date  of  his  discharge,  including  any 
pay  due  to  remittance  of  sentence  of  court-martial  under  article  4893, 
Navy  Instructions. 

(6)  Prepare  and  forward  to  the  district  enrolling  officer  of  the 
naval  district — 

(a)  Fleet  Naval  Reserve  enrollment  record. 
(^')  Fleet  Naval  Reserve  health  record. 

(7)  If  transfer  is  made  at  such  time  as  the  Naval  Reserve  Force 
may  be  mobilized  and  held  on  active  duty,  the  man  and  his  reserve 
record  and  health  record  shall  be  retained  on  board ;  the  other  steps 
as  indicated  above  to  be  executed. 

(8)  Upon  receipt  of  the  continuous-service  certificate  the  district 
enrol'ing  officer  of  the  district  shall  prepare  retainer  pay  account 
cards  for  the  transferred  man  and  return  the  continuous-service 
certificate  to  tbe  man  as  soon  as  it  has  served  its  purpose. 

421.  Men  so  transfered  to  the  Fleet  Naval  Reserve  are  not  entitled 
to  pensions  for  the  period  they  may  be  members  of  the  Naval  Reserve 
Force. 

Section  4^ — -Enrollment  Records. 

423.  The  enrollment  record,  which  is  to  accompany  each  member 
of  the  Naval  Reserve  Force  during  such  time  as  he  may  be  on  active 
duty  in  the  Navy  during  his  period  of  enrollment,  shall  be  prepared 
at  the  station  where  the  enrollment  is  made.    It  must  be  signed  by 
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the  medical  officer  and  by  the  enrolling  officer  making  the  enrollment, 
and  if  on  board  ship,  approved  by  the  commanding  officer. 

424.  (1)  The  enrollment  record  shall  give  the  full  name,  including 
all  Christian  names,  of  the  persons  enrolled. 

(2)  The  enrollment  record  must  be  signed  by  the  commanding 
oSicer  quarterly,  and  upon  the  transfer,  discharge,  desertion,  or 
daath  of  the  person.    Such  signature  shall  be  in  ink. 

(3)  Enrollment  records  (and  service  records  of  Naval  Reserve 
officers)  shall  be  stamped  on  the  back  cover  with  the  following  words : 
"In  case  of  death,  discharge,  desertion,  or  release  from  active  service, 

this  record  sliall  be  returned  at  once  to  the  commandant,  , 

naval  district,  •  (give  address)",  the  blank  spaces 

to  be  filled  in  according  to  the  district  from  which  reservist  was 
enrolled  and  to  which  attached  when  not  on  active  duty. 

425.  Tlie  following  entries  shall  be  made  on  the  enrollment  record: 
:  (1)  Wlien  occurring: 

(a)  The  dates  of  issue,  renewal,  and  revocation  of  all  appointments. 
(6)  Ratings. 

(c)  Disratings  and  causes  therefor.  • 

{d)  Whenever  men  are  performing  the  duties  for  which  they  are 
entitled  to  extra  compensation  the  dates  between  which  such  duties 
are  performed  shall  be  noted. 

(e)  Meritorious  conduct  worthy  of  special  mention,  briefly  stated. 

(/)  Offenses  committed  and  punishments  adjudged ;  and  when  pun- 
ishment is  adjudged  by  a  court-martial  or  a  deck  court,  this  entry 
shall  contain  the  dates  of  approval  by  tlie  authorities  necessary  to 
render  the  sentence  operative. 

(2)  Quarterly:  '  ■- 

(a)  Marks  for  professional  qualifications  and  conduct. 
(6)  Recommendation  for  advancement  in  rating. 

(c)  Rating  best  qiialified  to  fill  and  recommendation  for  reenlist- 
ment. 

,  (3)  On  transfer,  the  name  of  the  vessel  or  station  to  which  trans- 
ferred, also  the  information  required  in  paragraph  (2)  above. 

(4)  On  discharge,  all  the  information  required  by  paragraph  (2) 
above,  and  in  addition — 

{a)  Date,  place,  cause,  authority  for  and  character  of  discharge, 
rate  of  pay,  and  statement  of  account. 

(b)  The  discharge  must  show  whether  or  not  the  man  is  recom- 
mended for  reenrollment. 

(c)  In  case  of  discharge  by  reason  of  undesirability  a  complete 
statement  of  the  reasons  therefor  shall  be  entered  upon  the  service 
record  or  attached  thereto.  A  statement  from  the  man  discharged 
shall  also  be  attached  to  the  record. 
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id)  A  statement  of  transportation  and  subsistence  furnished, 
together  udth  the  places  between  which  such  travel  is  to  be  performed 
shall  be  entered  upon  the  record. 

(5)  On  desertion,  the  quarterly  information  required  by  paragraph 
<2),  and  in  addition — 

(a)  Date  of  desertion,  place,  attendant  circumstances,  rate  of  pay, 
and  state  of  account. 

(6)  A  statement  of  comphance  with  article  3636  (R),  United 
States  Navy  Regulations. 

I       (6)  On  death  the  quarterly  information  required  by  paragraph  (2), 
and  in  addition — 

(a)  Date,  place,  cause  of  death,  place  of  burial  or  disposition  of 
remains,  rate  of  pay,  and  state  of  account. 

-  (&)  Disposition  of  effects,  or  action  taken  wath  a  view  to  their  dis- 
position. The  enrollment  record  must  be  forwarded  immediately 
to  the  Bureau  of  Navigation  via  the  commandant  of  the  naval  district 
in  which  the  man  is  enrolled,  and  shall  not  be  delayed  awaiting  instruc- 
tions from  relatives  at  distant  points  as  to  the  disposition  to  be  made 
of  effects. 

426.  Marks  for  professional  quahfications  shall  include  proficiency 
in  rating  and  other  qualifications  for  the  various  branches  as  speci- 
fied in  Bureau  of  Navigation  annual  circular.  Enrollment  records 
of  men  not  on  active  duty  shall  be  carried  in  the  office  of  the 
commandant  of  the  naval  district  in  which  the  man  is  enrolled. 
When  the  man  enters  upon  active  duty  the  record  shall  be  forwarded 
to  his  commanding  officer.  Wlien  transferred,  the  service  record 
shall  accompany  the  man,  and  upon  his  release  from  active  duty  shall 
be  returned  to  the  commandant  of  the  naval  district.  Upon  discharge, 
desertion,  or  death  of  the  man  it  shall  be  returned  to  commandant, 
who  shall  forward  it  to  the  Bureau  of  Navigation. 

Section  5. — Ratings  and  Disratings. 

427.  Ratings  of  men  of  the  Naval  Reserve  Force,  whether  provis- 
ional or  confirmed,  shall  not  be  advanced  more  than  one  class  at  a 
time,  except  by  special  authority  in  each  case  from  the  Bureau  of 
Navigation.  Before  being  eligible  for  advancement  in  rating,  men 
of  the  Naval  Reserve  Force  shall  be  required  to  serve  the  same  proba- 
tionary periods  in  their  respective  ratings  as  are  required  of  men  in 
the  Regular  Navy,  as  prescribed  in  instructions  issued  from  time  to 
time  by  the  Bureau  of  Navigation. 

428.  Commanding  officers  may  issue  appointments  as  petty 
■officers  in  the  Naval  Reserve  Force  to  such  persons  as  qualify  to 
fill  vacancies  on  board  ship  or  to  fill  requirements  in  the  naval  dis- 
tricts, with  such  percentage  of  excess  as  the  Bureau  of  Navigation 
may  authorize  from  time  to  time. 
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'■■  429.  (1)  Whenever  this  rating  of  a  man  is  changed,  a  report  of 
such  change  of  rating  shall  be  made  to  the  Bureau  of  Navigation  on 
Form  N.  Nav.  8. 

(2)  When  a  man  is  confirmed  in  rating,  or  when  a  confirmed 
rating  is  changed  or  when  advanced  from  an  enlisted  rating  to  a 
warrant  or  commission,  a  report  shall  be  made  to  the  Navy  allot- 
ment ofHcer,  in  tri])!icate. 

430.  The  advancement  of  electricians  (radio)  of  the  Naval  Reserve 
Force  will  be  governed  by  chapter  35,  United  States  Naval  Instruc- 
tions, and  chapter  19,  Radio  Regulations  of  the  United  States  Navy. 

431.  Permanent  appointments  may  be  issued  to  chief  petty  officers 
of  the  Naval  Reserve  Force  who  qualify  by  examination  in  accord- 
ance with  General  Order  63  and  the  provisions  of  Bureau  of  Naviga- 
tion annual  circular.  The  same  probationary  period  in  acting  ap- 
pointments is  required  as  for  men  of  the  Regular  Navy.  The  issue 
of  a  permanent  appointment  to  a  cliief  petty  officer  does  not  confirm 
him  in  liis  rating,  although  a  chief  petty  officer  qualifying  for  per- 
manent appointment  may  be  considered  qualified  for  confirmation. 

432.  Chief  petty  officers  discharged  from  the  Navy  with  per- 
manent appointments,  if  enrolling  in  the  Naval  Reserve  Force  within 
four  months  from  the  date  of  such  discharge,  shfll  be  considered  as  serv- 
ing under  permanent  appointment.  If  enrolled  subsequent  to  four 
months  from  date  of  discharge,  they  are  considered  to  be  serving 
under  acting  appointment. 

433.  Men  of  the  Naval  Reserve  Force  accepting  warrants  or  com- 
missions in  the  Reserve  Force  are  appointed  as  officers  for  the  un- 
completed portion  of  their  enrollment.  Their  records  as  enlisted 
men  will  be  closed  out  by  appropriate  notation  and  forwarded  to 
the  Bureau  of  Navigation  upon  the  execution  of  the  oath  of  office  as 
a  warrant  or  commissioned  officer.  These  men  are  not  discharged 
from  the  Naval  Reserve  Force. 

434.  Enlisted  men  of  the  Naval  Reserve  Force  accepting  tem- 
porarj''  warrants  or  commissions  in  the  regular  Navy  must  be  dis- 
charged from  the  Naval  Reserve  Force  as  of  the  date  prior  to  accept- 
au'ie  of  such  temporary  warrant  or  commission. 

435.  Enlisted  (enrolled)  men  are  eligible  for  advancement  to 
warrant  or  commissioned  ranks  under  such  instructions  as  may  be 
issued  by  the  Bureau  of  Navigation  from  time  to  time. 

Section  6. — Transfers. 

436.  Transfers  of  the  enlisted  (enrolled)  men  from  one  ship  or 
station  to  another,  shall  be  made  as  follows: 

(a)  In  naval  districts,  by  authority  of  the  commandant  of  the 
district. 
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(h)  From  one  district  to  another  by  order  of  the  Bureau  of  Naviga- 
tion on  recommendation  of  the  commandants  of  districts  concerned. 

(c)  Men  who  have  completed  training  ashore  or  who  are  otherwise 
ehgible  for  full  naval  service  shall  be  transferred  by  commandants 
to  receiving  ships  for  general  detail.  Districts  in  which  a  receiving 
ship  is  not  located  will  transfer  men  to  the  nearest  receiving  ship. 

(d)  Between  vessels  as  reciuired  by  Naval  Regulations,  articles 
3581,  3582,  and  Instructions  1306. 

437.  All  transfers,  except  those  within  the  naval  district,  whether 
permanent  or  for  temporary  service  shall  he  reported  to  the  Bureau 
of  Navigation  (N.  Nav.  Form  8). 

438.  In  every  case  of  transfer  of  a  man  from  one  ship  or  station 
to  another  the  following  papers  shall  be  transmitted: 

(a)  Elnrollment  record,  health  record,  and  continuous-service  cer- 
tificate, with  all  entries  to  date  of  transfer  signed  by  the  proper 
ofhcers,  as  indicated  thereon. 

(b)  Transfer  pay  account.  The  transfer  pay  account  shall  be 
forwarded  in  the  custody  of  the  man  transferred  or  of  the  petty 
officer  in  charge  of  the  draft.  When  men  are  transferred  to  shore 
stations  they  should  be  paid  before  transfer. 

(c)  Gunnery  and  torpedo  record. 

439.  Men  shall  not  be  transferred  to  a  command  without  their 
accounts  and  other  transfer  papers  accompanying  them. 

Section  7. — Discharges. 

440.  In  time  of  peace  members  of  the  Naval  Reserve  Force  shall 
be  discharged  at  any  time  at  their  own  request  unless  under  sentence 
or  awaiting  trial  by  court-martial. 

441.  When  on  active  duty  in  time  of  war  or  national  emergency, 
so  declared  by  the  President,  a  member  of  the  Naval  Reserve  Force 
may  be  discharged  at  the  expiration  of  the  term  of  enrollment,  pro- 
vided he  reenroUs  immediately,  or  for  one  of  the  following  causes: 

(a)  At  own  request  to  enlist  in  the  Navy. 

(b)  Special  order  of  the  Bureau  of  Navigation. 

(c)  Undesirability. 

(d)  Inaptitude,  or  unfitness  for  the  naval  service. 

(e)  Physical  or  mental  disability,  upon  recommendation  of  board 
of  medical  survey. 

(f)  By  sentence  of  court-martial. 

442.  Except  as  noted  in  article  440,  a  member  of  the  Naval  Reserve 
Force  on  active  duty  in  time  of  war  shall  be  held  for  service  for  the 
duration  of  the  war.  If  the  period  of  his  em-oUment  expires  and  he 
does  not  desire  to  reenroU  immediately,  as  provided,  he  shall  be 
retained  in  the  status  of  an  enlisted  man  serving  on  an  extension  of 
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his  enlistment.  He  is  not  entitled  to  additional  compensation  for 
such  service.  • 

443.  The  following  forms  will  be  used  for  discharges: 

(a)  N.  Nav.  213:  For  discharges  of  men,  except  those  j^articularly 
noted  under  (h). 

(b)  N.  Nav.  214.  For  persons  discharged  by  reason  of  sentence  of 
court-martial. 

444.  (1)  The  reason  for  discharge  and  the  character  of  discharge 
awarded  shall  be  entered  in  accordance  with  instructions  i>rinted 
on  the  face  of  the  discharge  form. 

(2)  Honorable  discharge  shall  be  given  only  at  expiration  of  the 
full  term  of  enrollment  as  a  testimonial  of  fidelity  and  obedience, 
except  as  noted  in  subi:)aragraph  3  following.  Honorable  discharge 
will  be  awarded  subject,  to  the  provisions  of  the  Bureau's  Annual 
Circular. 

(3)  The  word  "honorable"  may  be  inserted  on  discharges  by 
reason  of  medical  survey,  if  the  person  discharged  is  otherwise  entitled 
to  honorable  discharge  at  the  time. 

(4)  Undesirable  discharge  may  be  awarded  by  commanding  oflFicers 
to  such  men  as  are  unsatisfactory  in  their  conduct  and  performance 
of  duty.  The  number  so  discharged  shall  not  exceed  1  per  cent  of 
complement  per  quarter.  In  all  cases  of  discharge  on  account  of 
undesirability,  full  notation  as  to  the  cause  of  such  discharge  shall  be 
entered  in  the  enrollment  record  and  the  man's  statement  shall  also 
be  attached. 

(5)  A  man  who  is  discharged  by  reason  of  court-martial  sentence, 
undesirability,  inaptitude,  or  unfitness,  and  who  has  insufficient 
funds  to  reach  his  home,  shall  be  first  transferred  to  the  naval  station 
nearest  his  home  for  discharge.  A  letter  explaining  the  circumstances 
shall  in  each  case  be  forwarded  to  the  commanding  officer  of  the  sta- 
tion to  which  he  is  transferred  for  such  discharge. 

(6)  Men  enrolled  for  training  for  aviation  or  for  other  special  service 
and  who  are  found  to  be  unfitted  for  continuance  of  training  or  special 
service  shall  be  similarly  transferred  to  the  station  nearest  their 
homes  before  discharge. 

445.  (1)  Members  discharged  except  by  reason  of  expiration  of 
enrollment,  without  compulsion  on  the  part  of  the  Government, 
shall  be  required  to  refund  the  amount  of  any  clothing  which  may  have 
been  credited  to  their  account. 

(2)  When  members  of  the  Naval  Resei  ve  Force  are  discharged  by 
action  initiated  by  the  Government  they  shall  not  be  required  to 
refund  the  amount  of  clothing  gratuity. 

446.  (1)  Members  discharged  while  on  active  duty  by  reason  of 
expiration  of  enrollment  or  medical  survey  shall  be  furnished  with 
transportation  and  subsistence  to  their  homes  (legal  residence  as 
noted  in  enrollment  record) .      ,  • 
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(2)  The  place  to  which  transportation  and  subsistence  is  furnished 
and  the  amount  so  furnished  shall  be  entered  on  the  discharge  and 
in  the  enrollment  record. 

(3)  The  cause  of  discharge  for  physical  disabihty  shall  not  be 
•entered  on  the  discharge. 

I  447.  The  officer  issuing  a  discharge  shall  note  on  the  discharge 
Avhether  or  not  the  man  is  recommended  for  reenrollment.  In  the 
following  instances  the  man  shall  not  be  recommended  for  reenroli- 
Jnent: 

(a)  If  discharged  as  undesirable. 

(6)  If  chscharged  by  sentence  of  court-m.artial. 

(c)  If  discharged  by  reason  of  physical  disability. 

448.  Members  of  the  Naval  Eeserve  Force  who  have  been  trans- 
ferred to  the  Fleet  Naval  Reserve  after  16  or  after  20  years  of  naval 
service  may  not  be  discharged  without  their  own  consent,  except  hy 
sentence  of  court-martial.  If  found  unfit  for  further  service  by 
board  of  medical  survey,  they  shall  be  released  from  active  duty  and 
returned  to  their  homes. 

449.  The  continuous  service  certificate  shall  state  in  the  proper 
cohimn  the  character  of  discharge  awarded. 

450.  Discharges  shall  be  reported  to  the  Navy  allotment  officer, 
Bureau  of  Supphes  and  Accounts,  using  Form  Supphes  and  Accounts 
35-d  in  triplicate. 

Section  8. — Releases  from  Active  Dttt. 

451.  Requests  for  releases  from  active  duty  shall  be  referred  to 
the  Bureau  of  Navigation.  The  commanding  officer  to  whom  such 
request  is  addressed  shall  cause  the  eircxmistances  to  be  investigated, 
and  forw-ard  his  report  and  recommendation  with  such  request.  In 
time  of  war  no  member  of  the  Naval  Reserve  Force  wiU  be  released 
from  active  duty  except  in  cases  of  the  most  urgent  emergency. 

452.  Transferred  men  of  the  Fleet  Naval  Reserve,  who  M^hen  called 
to  active  duty  are  found  not  physically  quahfied  to  perform  the 
duties  of  their  rating,  shall  be  released  from  active  duty  and  re- 
turned to  their  homes  and  the  fact  reported  immediately  to  the 

I  Bureau  of  Navigation. 

Section"  9. — Desertions. 

453.  (1)  Absence  without  leave,  with,  a  manifest  intention  not 
to  return,  shall  be  regarded  as  desertion. 

(2)  Absence  without  leave,  with  a  probability  that  the  person 
does  not  intend  to  desert,  shall  at  first  be  regarded  as  straggling, 
but  at  the  end  of  10  days,  as  desertion. 
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(3)  Failure  of  a  reservist,  who  does  not  return  to  duty  at  the 
expiration  of  leave  or  liberty,  to  communicate  without  delay  wit 
his  commanding  officer,  will  be  regarded  as  evidence  of  intent  to 
desert. 

(4)  A  person  deserting  his  ship  which  is  due  to  sail,  or  overstaying 
his  leave  until  after  his  ship  sails,  with  manifest  intention  of  escaping 
his  duty,  shall  be  considered  a  deserter. 

(5)  All  persons  who  are  absent  from  their  ship  or  station  after 
their  leave  has  expired,  for  a  period  of  10  days,  shall  be  considered 
as  deserters. 

(6)  A  person  unavoidably  separated  from  his  ship,  by  reason  of 
shipwreck  or  any  other  circumstance,  except  capture  by  an  enemy, 
shall  proceed  at  once  to  the  nearest  ship  or  station  and  report  to 
the  officer  in  command.  Failure  to  do  so  will  be  regarded  as  deser- 
tion. .  • 

454.  In  case  of  desertion,  the  commanding  officer  shall  comply  with 
article  3634,  Navy  Regulations. 

455.  In  case  of  desertion,  the  fact  shall  be  noted  in  the  enrollment 
record  of  the  reservist,  and  the  record  forwarded  immediately  'to 
the  Bureau  of  Navigation,  via  the  commandant  of  the  naval  district 
in  which  the  man  is  enrolled,  with  such  report  in  the  premises  as  the 
commanding  officer  shall  be  able  to  determine  froin  investigation. 

456.  No  entry  shall  be  made  of  desertion  on  the  continuous  service 
certificate  of  any  man.  The  incomplete  certificate  shall  be  forwarded 
to  the  bureau. 

457.  Rewards  may  be  offered  for  the  apprehension  of  deserters  from 
the  Naval  Reserve  Force,  as  authorized  in  article  3635,  Navy  Regu- 
lations, for  the  apprehension  of  enlisted  men  of  the  Navy. 

458.  Upon  the  surrender  or  delivery  of  deserters  from  the  Naval 
Reserve  Force,  the  fact  of  such  surrender  or  delivery,  shall  be  imme- 
daitely  reported  to  the  Bureau  of  Navigation  on  Form  S.  and  A.  228. 

Section  10. — Confirmation  in  Rating. 

459.  Men  of  all  classes  of  the  Naval  Reserve  Force,  except  the 
Fleet  Naval  Reserve,  may  be  confirmed  in  rating  after  not  less  than 
three  months'  active  service  in  their  rating,  and  if  qualified  in  accord- 
an  e  with  General  Order  No.  63.  It  shall  be  discretionary  with  com- 
manding officers  as  to  whether  or  not  men  under  their  command  shall 
be  examined  for  confirmation.  The  issue  of  a  permanent  appoint- 
ment to  a  chief  petty  officer  does  not  confirm  him  in  his  rating^ 
although  a  chief  petty  officer  qualifying  for  permanent  appointment 
may  be  considered  qualified  for  con&*mation. 

460.  When  a  man  is  confirmed  in  his  rating,  notation  to  that 
effect  shaU  be  made  in  his  current  service  (enrollment)  record,  and 
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notification  shall  be  sent  to  the  Bureau  of  Navigation  and  to  the 
Navy  allotment  ofiicer,  Bureau  of  Supplies  and  Accounts. 

461,  Confirmation  in  one  rating  does  not  prevent  advancement  to 
a  higher  provisional  rating.  A  man  advanced  from  a  confirmed  rat- 
ing to  a  higher  provisional  rating  is  paid  the  retainer  pay  of  the 
lower  confirmed  rating.  For  example,  a  man  is  confirmed  as  seaman; 
his  annual  retainer  pay  thus  becomes  two  months'  base  pay  as  seaman, 
viz,  $48.  He  is  made  provisional  coxswain;  his  retainer  pay  remains 
that  of  confirmed  seaman.  ■ 

Section  11. — Retirements. 

462.  Transferred  members  of  the  Naval  Reserve  Force  may,  after 
completing  .30  years  of  service,  Naval  and  Naval  Reserve  Force  com- 
bined, be  placed  on  the  retired  list  with  the  rating  held  by  them 
at  the  date  of  transfer  to  the  Naval  Reserve  Force.  When  so  re- 
tired their  pay  shall  be  the  same  as  the  retainer  pay  they  receive 
as  a  transferred  member  of  the  Fleet  Naval  Reserve;  and  they  are 
further  entitled  to  all  the  gratuities  authorized  by  law  for  men  of 
the  Navy  after  30  years  service. 


CHAPTER  5. 

PAY  ACCOUNTS,  PAY  AND  ALLOWANCES. 

Section  1. — Retainer  Pay. 

501.  Retainer  pay  is  a  bonus  allowed  all  memhers  of  the  Naval 
Reserve  Force  except  members  of  the  Volmiteer  Naval  Reserve,  in 
addition  to  any  pay  which  may  be  due  them  by  reason  of  active 
duty  performed. 

502.  The  amount  of  retainer  pay  authorized  for  the  members  of 
various  classes  of  the  Naval  Reserve  Force  is  indicated  in  the  fol- 
lowing table.    The  amounts  indicated  are  the  rates  per  annum. 

Classes  1  (except  transferred  men  of  the  Fleet  Naval  Reserve)  2,  4,  and  5  and  sub- 
divisions of  class  4. — Before  confirmation  (for  officers  and  men),  112.  After  confirma- 
tion (for  officers  and  men)  two  months'  base  pay  of  the  corresponding  rank  or  rating 
in  the  Navy. 

Class  3. — Before  confirmation  of  ranks  or  ratings,  $12.  After  confirmation  (for 
officers)  one  month's  base  pay  of  the  corresponding  ranlc  in  the  Navy.  After  con- 
firmation (for  men)  two  months'  base  pay  in  the  corresponding  rating  in  the  Navy. 

Class  1 — Transferred  men — 

(c)  Men  transferred  to  Naval  Reserve  Force  after  IG  years'  service:  One-third 
(base  pay  receiving  at  close  of  last  naval  service)  plus  all  permanent  additions. 

(d)  Men  transferred  to  Naval  Reserve  Force  after  20  or  more  years'  service:  One- 
half  (base  pay  receiving  at  time  of  transfer)  plus  all  permanent  additions. 

NOTES. 

1.  The  retainer  pay  of  all  persons  enrolled  in  the  Naval  Reserve  Force  with  con- 
firmed rating  is  increased  by  25  per  cent  for  each  complete  enlistment  in  the  Navy 
or  Marine  Corps  or  enrollment  in  the  Naval  Reserve  Force,  provided  service  is  con- 
tinuous. Men  enrolling  in  the  Fleet  Naval  Reserve  are  enrolled  in  confirmed  ratings. 
National  Naval  Volunteers  transferred  to  class  2  by  Executive  Order  of  July  1  are 
transferred  to  confirmed  ratings  from  July  1,  1918. 

2.  In  the  event  of  failure  of  a  reservist  to  serve  three  months  on  active  duty  during 
an  enrollment  in  the  Naval  Reserve  Force,  the  retainer  pay  on  the  succeeding  enroll- 
ment is  reduced  to  %\2  per  annum. 

3.  The  retainer  pay  of  men  transferred  to  the  Fleet  Naval  Reserve  after  IC  or  more 
years'  service  will  be  increased  by  10  per  cent  in  cases  where  their  records  show 
extraordinary  heroism  in  line  of  duty. 

4.  Retainer  pay  of  men  transferred  to  the  Fleet  Naval  Reserve  after  20  or  more 
years'  service  will  be  increased  10  per  cent  where  the  average  marks  in  solriety  and 
obedience  are  95  per  cent  of  the  maximum  for  their  entire  period  of  service. 

(42) 
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Above  table  is  especially  for  use  by  enrolling  officers  in  recording 
the  proper  data  in  the  enrollment  articles,  records,  and  accoiuit 
cards. 

503.  Retainer  pay  is  carried  as  a  separate  account  by  the  Navy 
allotment  officer,  Bureau  of  Supplies  and  Accounts,  Washington, 
D.  C. 

504.  Upon  enrollment  and  reenrollment  of  each  member  of  the 
Naval  Reserve  Force,  retainer  pay  account  cards  (S.  and  A.  Form  42) 
shall  be  prepared  in  triplicate  and  forwarded  to  the  Navy  allotment 
officer.  Record  of  previous  enrollments  must  be  noted  in  the  space 
provided.  In  making  out  these  cards  care  must  be  taken  to  foEow 
exactly  the  instructions  printed  on  the  back  of  the  card. 

505.  (1)  The  following  reports  shall  invariably  be  made  in  triph- 
cate  to  the  Navy  allotment  officer.  Bureau  of  Supplies  and  Accounts: 

(a)  Confirmation  of  a  provisional  rank  or  rating. 

(b)  Change  of  confirmed  rank  or  rating. 

(c)  Discharge,  desertion,  or  death. 

(d)  Transfer  from  one  class  of  the  Reserve  Force  to  another,  if 
involving  a  change  in  the  amount  of  retainer  pay. 

(2)  Changes  not  specifically  enumerated  above  do  not  afi'ect 
retainer  pay  and  must  not  be  reported  to  the  Navy  allotment  officer. 

506.  (1)  All  commanding  officers  of  naval  reservists  shall  be  re- 
sponsible for  the  correctness  of  the  information  forwarded  to  the 
Navy  allotment  officer  and  for  its  receipt.  All  officers  maldng  reports 
in  triplicate  should  r-eceive  one  of  the  copies  forwarded,  indorsed  by 
the  Navy  allotment  officer.  If  the  return  copy  is  not  received  within 
a  reasonable  time,  allowing  for  the  usual  time  necessary  in  transmis- 
sion through  the  mails,  a  duplicate  report  should  be  made. 

(2)  Should  there  be  insufficient  time  to  make  the  required  report 
by  mail,  commanding  officers  should  report  to  the  Navy  allotment 
officer  by  telegram  requesting  acknowledgment. 

507.  Retainer  pay  is  paid  by  the  Navy  allotment  officer  as  fol- 
lows : 

(a)  Fleet  Naval  Reserve  transferred  men,  monthly. 

(b)  For  men  in  confirmed  ratings,  once  each  quarter  on  the  15th 
of  the  month  following  the  end  of  the  ciuarter. 

(c)  Persons  whose  retainer  pay  is  $12  per  annum,  once  a  year. 

508.  Retainer  pay  may  be  stopped  upon  the  order  of  his  command- 
ing officer  for  failure  on  the  part  of  a  member  of  the  Naval  Reserve 
Force  to  keep  his  commanding  officer  informed  of  his  address  or  for 
failure  to  make  such  reports  as  may  be  required.  It  is  not  desired 
that  the  provisions  of  this  paragraph  be  invoked  except  in  time  of 
peace.  In  time  of  war  a  man  failing  to  keep  his  commanding  officer 
informed  of  his  address  or  failing  to  report  for  active  duty  when 
called  should  be  reported  as  a  deserter. 
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Section  2. — Active-Service  Pay. 

509.  Active-duty  pay  is  paid  to  all  members  of  the  Naval  Reserve 
Force  on  active  duty  at  the  same  rate  of  pay  as  received  by  members 
of  the  Navy  of  the  same  rank  or  rating  and  length  of  service,  which 
shall  include  service  in  the  Navy,  Marine  Corps,  Naval  Reserve 
Force,  National  Naval  Volunteers,  and  Naval  Militia. 

510.  When  a  member  first  reports  for  active  duty  in  response  to 
orders  he  shall  be  entered  upon  the  pay  roll  of  the  vessel  or  station 
first  receiving  him  as  a  new  account. 

511.  Thereafter  during  the  period  of  active  duty  of  the  reservist  his 
account  shall  be  transferred  on  the  regular  transfer  pay  account  forms 
provided  in  the  same  manner  as  accounts  of  officers  and  enlisted  men 
in  the  Navy  are  transferred. 

512.  When  members  of  the  Naval  Reserve  Force  are  released  from 
active  duty,  the  account  shall  be  closed  in  the  same  manner  as  if  the 
man  were  discharged,  and  the  man  paid  in  full,  including  pay  for  the 
time  necessary  to  perform  travel  to  his  home. 

513.  The  pay  of  members  of  the  Reserve  Force  when  on  active  duty 
is  subject  to  checkage  in  the  same  manner  as  the  pay  of  officers  and 
men  of  the  Navy. 

514.  Wlienever  the  pay  of  an  enrolled  member  of  the  Reserve  Force 
is  checked  by  reason  of  court-martial  sentence,  and  is  remitted  in  ac- 
cordance with  article  4893,  Navy  Instruction,  the  pay  remitted  shall 
not  be  refunded  until  his  discharge  by  reason  of  expiration  of  his  period 
of  enrollment. 

515.  When  a  member  of  the  Naval  Reserve  Force,  whose  pay  has 
been  withheld  by  reason  of  court-martial  checkage,  is  released  from 
active  duty,  the  fact  and  the  amount  so  withheld  shall  be  entered  in 
the  enrollment  record.  Wlien  such  man  is  finally  discharged  by 
reason  of  expiration  of  his  enrollment,  the  commandant  having  super- 
vision will  cause  the  district  disbursing  officer  to  refund  the  amount  so 
noted. 

516.  The  pay  of  enlisted  men  of  the  Navy  withheld  on  account  of 
coui  t-martial  checkage  shall  be  refunded  to  them  when  transferred  to 
the  Fleet  Naval  Reserve  at  the  expiration  of  16  or  20  years'  naval 
service. 

Section  3. — Uniform  Gratuity. 

517.  All  members  of  the  Naval  Reserve  Force,  except  Volunteer 
Naval  Reservists  and  transferred  members  of  the  Fleet  Naval  Reserve, 
are  allowed  a  uniform  gratuity,  to  be  credited  on  first  reporting  for 
active  duty  in  time  of  peace,  as  follows:  Officers,  $50:  enlisted  men» 
$30. 

518.  On  reporting  for  duty  in  time  of  war  the  uniform  gratuity  is 
increased  to  $150  for  officers  and  for  enlisted  men  to  the  amount  speci- 
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fied  in  the  current  naval  appropriation  bill  as  the  value  of  the  outfit 
issued  to  recruits  on  first  enlistment.  The  amount  previously 
credited,  if  any,  will  be  deducted  from  this  amount. 

519.  The  teim  "enlisted  men"  as  used  in  articles  517  and  518  above 
shall  be  considered  to  include  women  who  are  enrolled  in  the  Naval 
Reserve  Force. 

520.  Officers,  including  chief  petty  officers,  and  women,  shall  be 
required  to  provide  themselves  Math  the  necessary  uniforms,  and  the 
uniform  gratuity  shall  be  entered  upon  the  pay  roll  as  a  cash  credit  on 
certification  of  the  commanding  officer  that  they  have  provided  them- 
selves with  the  necessary  uniforms.  The  same  procedure  may,  if 
necessary,  be  followed  with  em  oiled  men. 

521.  Officers  of  the  Naval  Reserve  Force  will  be  required  to  have 
only  the  service  uniforms  prescribed  in  the  uniform  regulations  of  the 
United  States  Navy.  Men  in  enlisted  ratings  shall  keep  on  hand  at 
all  times  the  allowance  shown  in  the  following  table,  and  shall  present 
same  for  inspection  from  time  to  time  as  may  be  required. 


Article. 

Chief  petty 
officers, 
officers, 
stewards, 
and  coolcs. 

All  other 
enlisted 
men. 

1 
1 

Overshirt  

White  uniiress  jumper  

1 
1 
1 
1 
1 

White  shirt   !.  

Blue  cap  

White  hat  

Legfiins  (pair)  

1 

Nec!-'erchief  

Cravat  

1 

Blue  undress  jumper  

Overcoat  

1 
1 

Flannel  shirt  

Watch  cap  

522.  The  rmiform  for  female  reservists  is  prescribed  in  Uniform 
Regulations  (change  No.  15).  . 

'  ■      Section  4. — ^Allotments. 

523.  Members  of  the  Naval  Reserve  Force  on  active  duty  in 
the  Navy  may  register  allotments  of  their  active-duty  pay  in  the 
same  manner  as  provided  allotments  of  enlisted  men  of  the  Regular 
Navy. 

524.  Such  allotments  shall  cease  upon  the  release  from  active 
duty.  The  supply  officer  or  disbursing  officer  carrying  the  accoimts 
of  such  men  shall  promptly  report  to  the  Navy  allotment  officer 
stoppage  of  allotments  of  men  released  from  active  duty. 


46 


525.  No  allotments  may  be  made  of  the  retainer  pay.  If  it  is 
desired  by  the  reservist  to  have  his  retainer  pay  go  to  any  dependent 
or  beneficiary,  he  should  execute  the  power  of  attorney  as  per  follow- 
ing form.  The  power  of  attorney  is  to  be  made  in  triplicate — one 
copy  for  the  beneficiary,  one  copy  for  the  Navy  allotment  officer, 
and  one  copy  for  the  Treasury  Department. 

POWER  OF  ATTORNEY  TO  COLLECT  MONEY  DUE  ON  PAY  OFFICERS*  CHECKS, 

Know  all  men  by  these  presents,  that  I,  ,  United  States  Navy,  do  hereby 

make,  constitute,  and  appoint  of  my  true  and  lawful  attorney, 

for  me  in  my  place  and  stead,  to  indorse  my  name  on  and  collect  money  due  on  checks 

drawn  in  my  favor  by  the  pay  officer  of  the  United  States  Navy,  stationed  at  

for  account  of  pay  due  me  by  the  United  States  Navy,  giving  and  granting  to  my  said 
attorney  full  power  and  authority  to  do  and  perform  all  and  every  act  and  thing 
whatsoever,  requisite  and  necessary  to  be  done  in  and  about  the  premises,  as  fully 
to  all  intents  and  piu-poses  as  I  myself  could  do  if  personally  present  at  the  doing 
thereof,  with  full  power  of  substitution  and  revocation,  hereby  ratifying  and  confirm- 
ing all  that  my  said  attorney,  or  his  substitute,  may  or  shall  lawfully  do  or  cause  to 
be  done  by  virtue  hereof.    This  authority  to  remain  in  full  force  until  revoked  by  me. 

In  testimony  whereof,  have  hereunto  set  my  hand  and  seal  day  of 

 A.D.  19... 

Two  witnesses  required. 
•    '    [Seal.] 

    [Seal.] 


 ,  ss. 

On  the  day  of  in  the  year  nineteen  hundred  and  , 

before  me  came,   ,  to  me  known  to  be  the  person  who  executed 

the  foregoing  power  of  attorney,  bearing  date  on  the  day  of  

A.  D  19. .,  and  then  and  there  acknowledged  to  be  his  act  and  deed. 

Witness  my  hand  and  official  seal  this  day  of  ,  A.  D.  19... 

526.  Every  allotment  of  pay  and  all  powers  of  attorney  shall  be 
void  unless  attested  by  the  commanding  officer  and  paymaster. 
The  allotment  must  specify  the  precise  time  when  they  commence. 

527.  Allotments  shall  be  registered  and  paid  as  provided  for  in 
article  4472,  Navy  Regulations.  

Section  5. — ^Miscellaneous. 

528.  Deductions  from  the  pay  of  members  of  the  Naval  Reserve 
Force  for  the  hospital  fimd  shall  be  made  as  follows: 

(a)  For  transferred  members  of  the  Fleet  Naval  Reserve  (class 
1-c  and  1-d)  the  sum  of  20  cents  per  month  shall  be  deducted  from 
the  retainer  pay  of  such  men  by  the  Navy  disbursing  officer. 

(b)  For  all  other  members  the  disbursing  officer  or  supply  officer, 
carrying  the  accounts  of  the  member,  shall  deduct  the  sum  of  20 
cents  per  month  from  his  active-duty  pay.  Such  deduction  is  made 
only  for  such  time  as  the  member  may  be  on  active  duty. 

529.  In  computing  longevity  pay  for  officers  of  the  Naval  Reserve 
Force,  credit  shall  be  given  for  aU  previous  active  service  which  shall 
include  service  in  the  Navy,  Marine  Corps,  Naval  Reserve  Force, 
National  Naval  Volunteers,  and  Naval  Militia. 
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530.  Honorable  discharge  from  the  Naval  Reserve  Force  does  not 
entitle  the  recipient  to  honorable  discharge  gratuity  on  reenrollment. 

531.  All  payments  of  mileage  for  travel  of  officers,  transportation, 
and  allowances  for  porters,  light,  fuel,  subsistence,  etc.,  are  author- 
ized as  provided  in  chapter  39,  Navy  Regulations. 

532.  All  members  of  the  Naval  Reserve  Force  are  entitled  to 
wear  with  their  civilian  clothes  a  lapel  button  of  the  following  design: 
A  circular  bronze  button,  one-half  inch  in  diameter;  in  the  center 
a  stamped  foul  anchor,  surmounted  by  two  stars;  the  outer  circumfer- 
ence enameled  in  blue,  showing  in.  bronze  letters  the  words  "united 
STATES  NAVAL  RESERVE  FORCE."  Unauthorized  persons  wearing 
this  button  are  liable  to  a  fine  of  $20.  Reserve  Force  buttons  are 
purchased  by  the  Bureau  of  Navigation  and  will  be  distributed  to 
commandants  of  naval  districts  on  demand  for  further  issue  to  mem- 
bers of  the  Naval  Reserve  Fofce  under  their  jurisdiction. 

Section  6. — Transportation  and  Subsistence. 

533.  Transportation  and  subsistence  must  be  furnished  by  com- 
manding officers  transferring  men  as  follows : 

(a)  For  men  reporting  for  active  duty  in  obedience  to  orders, 
transportation  from  their  homes  to  point  of  duty  mentioned  in  their 
orders  and  subsistence  for  the  necessary  meals  en  route. 

(6)  To  men  released  from  active  duty,  or  discharged  by  reason 
of  expiration  of  enrollment  or  by  medical  survey,  transportation 
to  their  homes,  or  to  such  other  point  as  they  may  elect,  provided 
no  additional  expense  is  incurred  by  the  Government,  and  subsistence 
for  the  necessary  meals  en  route. 

(c)  Enlisted  men  of  the  Navy  when  transferred  to  the  Fleet  Naval 
Reserve  in  time  of  peace  or  in  time  of  war  when  specifically  author- 
ized by  the  Bureau  of  Navigation,  the  sf.me  as  in  (&). 

534.  In  transfers  of  men  between  ships  and  stations  other  than 
enumerated  in  the  preceding  article,  transportation  and  subsistence 
shall  be  issued  in  the  same  manner  as  to  enlisted  men  of  the  Navy. 


CHAPTER  6. 


GENERAL  INSTRUCTIONS— ELIGIBILITY  RULES. 

Section  1. — Eligibility  Rules. 

601.  (1)  All  memhers  must  be  citizens  of  the  United  States,  except 
that  in  class  3  a  citizen  of  an  insular  possession  of  the  United  States 
is  eligible. 

(2)  No  reservist  shall  be  in  the  military  service  of  the  United  States 
or  any  States  thereof. 

602.  The  Fleet  Naval  Reserve,  class  1 : 

(1)  Class  1,  officers:  All  former  officers  of  the  United  States  Naval 
service,  including  midshipmen  (graduates  of  the  Naval  Academy)  who 
have  left  that  service  under  honorable  conditions,  are  eligible  for 
membership.  '  . 

(2)  Class  1,  men: 

(a)  Must  have  been  last  discharged  from  the  Navy  with  honorable 
discharge  after  one  or  more  four-year  enlistments.  An  enlistment 
during  minority  or  a  four-year  enlistment  terminated  within  three 
months  of  expiration  thereof  is  considered  as  a  four-year  enlistment. 

(6)  Must  be  less  than  41  j^ears  of  age  for  first  enrollment. 

(3)  Class  1,  transferred  men  of  16  years'  service:  Any  enlisted  man 
having  a  total  of  16  years'  naval  service  (not  necessarily  continuous) 
and  who  is  entitled  to  receive  an  honorable  discharge  at  the  expira- 
tion of  his  current  enlistment,  may,  at  his  own  request  and  with  the 
authority  of  the  Secretary  of  the  Navy,  be  transferred  to  the  Fleet 
Naval  Reserve  at  the  expiration  of  his  enlistment.  He  is  not  dis- 
charged. 

(4)  Class  1,  transferred  men  of  20  years'  service:  Any  enlisted  man 
having  a  total  of  20  years'  naval  service  (not  necessarily  continuous) 
may,  at  his  own  request  and  with  the  authority  of  the  Secretary  of  the 
Navy,  be  transferred  to  the  Fleet  Naval  Reserve  at  any  time. 

In  computing  service  for  transfer  to  the  Fleet  Naval  Reserve, 
previous  naval  and  Marine  Corps  service  is  counted. 

(48) 
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605.  The  Naval  Reserve,  class  2: 

(1)  Class  2,  officers:  Officers  in  class  2  (line  or  staff)  must  be  quali- 
fied for  the  duties  of  their  rank  afloat  on  combatant  sliips  of  the  Navy. 
Officers  in  this  class  are  obtained  as  follows: 

(a)  By  promotion  of  enrolled  men  in  the  Naval  Reserve  Force  to 
warrant  officers,  ensign,  or  assistant  paymaster,  or  by  enrollment  of 
doctors  direct  from  civil  life  as  assistant  surgeons. 

(b)  By  transfer  to  this  class  of  reserve  officers  of  class  3,  4,  or  5  who 
qualify  for  their  duties  afloat  on  combatant  ships  of  the  Navy.  The 
transfer  to  this  class  may  be  made  in  the  same  or  lower  rank,  depend- 
ing on  their  cpialifications  and  length  of  service  as  an  officer  in  the 
Naval  Reserve  Force,  but  such  transfer  shall  not  be  made  above  the 
rank  of  lieutenant. 

(2)  Class  2,  men:  Men  in  this  class  will  be  enrolled  under  the  same 
rules  as  men  are  enlisted  in  the  Regular  Navy. 

604.  The  Naval  Auxiliary  Reserve,  class  3: 

(1)  Class  3,  officers:  Must  be  or  have  been  an  officer  on  a  naval 
auxiliary  or  on  a  vessel  of  the  United  States  registry  which  has  been 
listed  by  the  Navy  Department  as  suitable  for  use  as  an  auxiliary 
naval  vessel  in  time  of  war.  An  officer  with  m^erchant  ship  experience 
may  be  enrolled  in  class  4  for  3  and  transferred  to  class  3  after  serving 
On  a  listed  merchant  vessel  or  naval  or  naval  auxiliary  vessel. 

605.  The  Naval  Coast  Defense  Reserve,  class  4: 

(1)  Class  4,  officers:  Must  be  especially  qualified  for  special  tech- 
nical or  administrative  duties. 

(2)  Class  4,  men:  Must  be  especially  qualified  for  special  duties. 

606.  The  Naval  Reserve  Flying  Corps,  class  5: 

(1)  Class  5,  officers  transferred:  Officers  and  student  flyers  may  be 
transferred  from  the  Naval  Flying  Corps  to  the  Naval  Reserve  Flying 
Corps.  In  this  status  they  do  not  enroll  and  are  not  required  to 
reenroU.  Their  service  is  continuous,  as  in  the  case  of  transferred 
men  in  the  Fleet  Naval  Reserve. 

(2)  Class  5,  officers:  Surplus  graduates  of  the  Aeronautic  School 
may  be  commissioned  as  ensigns  in  the  Naval  Reserve  Flying  Corps. 
Civilians  skilled  in  the  flying  of  aircraft  are  eligible  for  membership 
in  this  class,  and  members  of  other  classes  of  the  Naval  Reserve 
Force  may  be  transferred  to  this  class  upon  qualifying  for  aviation 
duties. 

(3)  Class  5,  men: 

(a)  Civilians  who  qualify  professionally  may  be  enrolled  in  a  pro- 
visional rating  in  this  class. 

(6)  Men  who  have  been  honorably  discharged  from  the  Naval 
Flying  Corps  after  one  or  more  four-year  terms  of  enlistment  in  the 
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Navy,  or  after  term  of  enlistment  during  minority,  are  eligible  for 
enrollment  in  a  confii'med  rating. 

(4)  Class  5,  men  transferred  after  16  years'  service:  Any  enlisted 
man  having  a  total  of  16  years'  naval  service  (not  necessarily  con- 
tinuous) and  who  is  entitled  to  receive  an  honorable  discharge  at  the 
expiration  of  his  current  enlistment,  may,  at  his  own  request  and  with 
the  authority  of  the  Secretary  of  the  Navy,  be  transferred  to  the 
Naval  Reserve  Flying  Corps  at  the  expiration  of  his  enlistment.  He 
is  not  discharged. 

(5)  Class  5,  men  transferred  after  20  years'  service:  Any  enlisted 
man  having  a  total  of  20  years'  naval  service  (not  necessarily  con- 
tinuous) may,  at  his  own  request  and  with  the  authority  of  the  Sec- 
retary of  the  Navy,  be  transferred  to  the  Naval  Reserve  Flying  Corps 
at  any  time.  In  computing  service  for  transfer  to  the  Naval  Reserve 
Flying  Corps  previous  naval  and  Marine  Corps  service  is  counted. 
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